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I'pyna Ne 45

Ypok Ne 55-56

Tema ypoky: OcoOIMBOCTI CKJIaIaHHS JMCTIB, BUIH JIUCTIB.

Mera ypoky:

Hasuanvna — popMyBaTH HABUYKH O0COOIMBOCTEH CTBOPEHHS JUTOBOI KOPECIIOHACHIIIT Mk
MIAPHUEMCTBAMH, YCTAHOBAMH, OpTaHi3allisIMu.

Poszsusanvna - cripusiTu poO3BUTKY TBOPUOI aKTMBHOCTI YYHIB, ()OPMYBaHHIO IMi3HaBaJIbHHUX
3M10HOCTEH, PO3MIMPEHHIO KPYro3opy 1 30aradyeHHIO CJIOBHUKOBOTO 3aracy, pO3BUTOK YMIHHS

OTiepyBaTH OTPUMAHUMU 3HAHHIMH, 3aCTOCOBYBATH 1X Ha MIPAKTHIII.

Buxoena — dopmyBaTH BIANOBIIATBHICTS 3@ PE3YJIbTAaTH CBOEI pOOOTH, CIPUATH MIIBUILIEHHIO

MOTHBAIII] 0O YIPaBIIHCHKOT MISITBHOCTI Ta CHIBITPAIll B KOJIEKTHBI.
Mamepian ypoky:

Cnyx00BHI JIUCT — L€ y3arajbHeHa Ha3Ba PI3HUX 32 3MICTOM JOKYMEHTIB, IO CIYTYIOTh
3aco0oM OOMIHY iH(OpPMAIIIEI0 1 ONEPaTUBHOTO YIPaBIIHHSA HAWMPI3HOMAHITHIIIUMH TIPOIIECAMH.
Cnyx00BHif TUCT € HE JIUIIIE HOCIEM MEeBHOI iH(opMaIlii, a i MPaBOBUM JTOKYMEHTOM.

[TpaBUIIBHICTH CKJIaJIaHHS CIIY>KOOBOTO JINCTA, BIAMIOBIIHICTh HOTO 3MICTY HOPMAaTHUBHUM aKTaM
3acBiUye CBOIM MIAMMCOM KEPIBHUK OpPTraHi3allii, SKUi Hece MOBHY BiNMOBINAIBHICTh 3a BHKIAJICHY
iHpopmartito. Bukiaa 3micTy imcra Mae OyTH JIOTIYHO ITOCIIJIOBHHM, CTHUCIUM, IEPEKOHIIMBUM,
CIOHYKAaTH aJipecara HAJICKHUM YHHOM BUPILIIUTH MOPYIICHE MUTAHHS.

Cknagaerbes CinykKO00BMI JMCT 31 BCTYNy, JOBEIEHHS Ta 3aK/IFOYHOI YacTHMHHU. Y BCTYII
BHUKJIQIAI0Th IPUYMHMA Ta O€3MOCEPEIHIN MPHBIM, K1 CTAJIX IMIACTaBOIO ISl HAMMMCAHHS. Y JOBEICHHI
MOJAIOTHCS ICTOPIS MUTAHHS, T0Ka3H, (DaKTH, MOCUIAHHS Ha 3aKOHOJaBCTBO, ITMGPOBI 1aHi, poOJIAThCS
JIOT1YH1 BUCHOBKH. 3aKJIFOUYHA YaCTUHA MICTUTh OCHOBHY AYMKY JOKYMEHTA: MPOXaHHS, MPOIO3UILiIO,
3rojy, BiIMOBY TOMIO.

Cnyx060Buil TUCT MycuTh OyTH Oe3moraHHuM. HaBiTh HeBeNWKEe HEAOTPUMAHHS BHUMOT [0
HBOTO MO€ MIEPETBOPHUTH JIMCT Ha Ne(eKTHUN 3 FOPUIANYHOT TOUKH 30py. Bei gani Ta daktu, mpo ski
WIeThbes B JIMCTI, MOBUHHI OyTH MepeBipeHi.

KopecnoneHnitis noaiiseTbcs Ha Taki BUIU JUCTIB: — AUIOBI; — OCOOMCTI; — peKOMEHAIliiiH],;
— peKJIaMHI.

e J[10B1 TUCTH MOAUIAIOTHCS Ha (popMaibHi Ta HehOpMalIbHi.

dopMaTbHUMU € JHUCTH, MIATOTOBJICHI OJHUM MIITPUEMCTBOM (OpraHi3aii€ro) 10 HIIOTO.



HedopmainbHi ckinanaioTh MpamiBHUKKA OJHOTO PIiBHA (CKa)XiMO, MEHEDKEp KaJpoBOi CIIyKOH
onHiel (ipMu MeHemKepy KaapoBOi CIIy:KOH 1HIIO1) 13 MPOMO3HUIIIE€I0 PO OCOOUCTY 3yCTpid 3 METOIO
00roBOpeHHs JeSIKMX MUTaHb, 0OMIHY iH(OpMAIIHHUMHU MaTepiallaMi TOLIO.

3a (yHKIIOHAIFHOIO O3HAKOIO BCl JUIOBI JIUCTH MOYKHA MOAUIMTH HA TaKi, IO MOTPEOYIOTH
BIJIOBIJI, 1 TaKi, IO 1l He MOTPEOYIOTh.

Cepen mepmmux — JIMCT-TIPOXaHHS, JIUCT-BUMOTA, JINCT-3BEPTaHHS, JHCT-3anUT. Bigmosini Ha
HUX 0QOPMIISIOTH 3aJIEKHO BiJ 3MICTY BXiJJHOTO JIUCTA.

Jlo apyroi rpynu Hauexarb JHCT-TIONEPEKEHHS, JINCT-BIIMOBA, JIMNCT-HAraJyBaHHS, JIUCT-
MOBITOMJICHHSI, JIUCT-TIOJSIKA, JIMCT-OMOBINICHHS, JIMCT-MATBEPKEHHS, JIHCT-PO3NOPSIKEHHS,
1HGOpMaLIHUI JTUCT, CYIPOBITHUMN JTUCT. B 3alIeXHOCTI Bl ajipecara iX po3pI3HAIOTh HA KOJEKTUBHI
Ta HUPKYISIPHI.

KonexktuBHUN THUCT CKIaa€ThCA BiJ IMEHI MTEBHOT KUTBKOCT1 0CIO Ta CIIPSIMOBYETHCS 32 OJHOIO
azapecoro. Jlo Takux JIMCTIB MOKHA BIIHECTH CKapTH, IPOXaHHS Ta 3BEPHEHHSI, 110 MIINUCaH] TPylaMH
0ci0, SIK1 YCB1IOMIIIOIOTH CBOIO CHUIBHICTh Y PO3B’SI3aHHI MUTaHb.

LupKynspHUIA JINCT, HABIAKH, CIPSMOBYETHCS DSy MiANOPAIKOBAHUX YCTAaHOB OJHHM
aapecaroM. J[keperoM LMPKYISIPHOTO JINCTa €, SK MPaBWUJIO, BUINA Opradizamis (MIHICTEPCTBO,
Koproparitis), o iHGopMye cBOi MiAPO3AUTH a00 Mo4ipHI (HIpMHU MIOJ0 TOTO UM IHIIOTO MUTAaHHS a0o
Jla€ BKa31BKH, PO3NOPSIKEHHS.

3 orsAay Ha 3MICT Ta OOCAT JIMCTH MOJUIAIOTh Ha: — MPOCTi, a00 OJHOACTEKTHI, CKJIaaHI, a00
0araToacneKTHi.

3a TeMaTUYHOIO O3HAKOIO JHUCTU OyBaIOTh aJAMIHICTPATUBHO-TOCHOJAp4Yi, NOCTAYalIbHUIBKO-
moOyToBi, BUPOOHUYI, MPOTIAraHIMCTChKI Ta 1HIIL. 3a I[IEF0 03HAKOK PO3PI3HAIOTH TAKOX JUIOBY Ta
KOMEPIIHY KOpPEeCTIOHCHIIII0. BBaXkaeThCsl, 1110 JIMCTYBaHHS, SIKE CTOCYETbCS €KOHOMIYHO1, ITPaBOBO1,
¢dinancoBoi Ta iHIIUX GOPM NiSITLHOCTI MiAMPUEMCTBA, € IUIOBOI0 KOPECTIOHICHIIEI0, a IUCTYBaHHS 3
MUTaHb MAaTEePIAIbHO-TEXHIYHOTO MMOCTaYaHHs Ta 30yTy — KOMEPLIHHOIO.

JluctyBaHHST MOXE CTOCYBATHCS BHUPOOHUYOI IisSUIBHOCTI MiJIPUEMCTB Ta OpraHizaiid, Ta
BITHOCHH MDX CYCHUIBHUMH, TPO(PCIUIKOBUMU Ta KYJIbTOBUMH YCTAHOBaMHU.

3a CTpYKTYpHHUMH O3HaKaMH JAUIOBY KOPECHOHJEHIIII0 MOXKHA MOJAUIMTH Ha CTaHAAPTHY
(periiaMeHTOBaHYy) Ta HECTAHIAPTHY.

e OcoOHCTUMHU € JIUCTH, SIKUMH OOMIHIOIOTHCSI 3HaioMi abo poauyi. Taka KOpPECTIOHICHIIIS
Mae MPUBATHUHN XapakTep.

Panime ocobucti ety 3aiimManu 0arato CTOpiHOK. ABTOP MEPILOro TIYMAayHOI'O CIOBHHKA
Camyenb J[’KOHCOH, CKaXiMO, BBa)XaB, 1[0 CTUCIUH JIMCT, IO AJPECOBAHHUM JaleKOMy JpPYTOBi, €

o0pa3inuBUM, MOAIOHO 10 KOPOTKOTO KMBKa 200 HEI0AIOTO PYKOCTUCKAHHS.



[MumyTe 0COOHUCTI JIHMCTH, SK MPABHIIO, Bifl PyKH. | SIKIIO 1HKOJHM iX MOKHA HAJPYKyBaTH, TO
3allpOIICHHS, BIANOBIiIi, MPUBITAHHS Ta CIIBYYTTS 3aBXAM CKJIAAAIOTH BIA PYKH, L0 IIIKPECITIOE
IIUPICTh TOTO, XTO THUIIE, KPallle BUCIOBIIOE 0COOUCTE CTABJIICHHS 10 JIFOJUHU Ta MOl B 11 )KUTTI.

B Oararbox KpaiHax BBaXaroTh, IO B OKPEMHUX BHUIAJKaxX 00OB’SI3KOBO MOTPIOHO HAJCHIIATH
mucty. Hampukiaa, BUCTIOBUTH MOJSAKY TOCHOIAPSM, SIKIO BH TOCTIOBAIN B iX OyIMHKY TOHAJ H00Y.
OO0O0B’SI3KOBUMH € TaKOX JIMCTH, B SIKUX IAKYIOTh 32 NOJAPYHKH, SKIIO HE OyJ0 HAroau mojasKyBaTH
0co0HcCTO.

e PexoMeHJaLIHUMU € JIUCTH, SIKI 3204HO MPECTABIAIOTH JIOAUHY. TaKi TUCTH T0TIOMararTh
il IBUAKO 3apydyuTUCS NIATPUMKOIO 3a MICLEM THUMYacoBOro nepedyBaHHsA. BoHu o3Ha4aroTh:
“IIpen’sIBHUK IIbOTO Ma€ MpaBO Ha Ballly yBary Ta FOCTUHHICTh. (3 OIVIAqy Ha L€ HE3PYYHO MPOCUTHU
KOro-HeOy/b TaTH TaKHil JIUCT).

SIKmo BW mHIETe PEeKOMEHAAIIMHWN JIMCT, pa3oM 3 HUM MOKHA BKJIACTH y KOHBEPT BaIly

BIBUTHY KapTKy. A 1M’ TOTO, KOTO B PEKOMEHIy€eTe, MOKHA HAITUCATH OJTIBLIEM.

Pexnamui nuctu abo muctu mpsmoi momToBoi pexnamu (Direct mail ab6o Sales mail)
MIPU3HAYCHI I PEKJIaMyBaHHS TOBApiB Ta MOCIYT OE3MOCEPETHBO THUM JIFOJISIM, B SIKMX 3allIKaBJICHHUI
pekiaMoiaBenb. Ko CUCoK ajapecaTiB J00pe MpoayMaHUd, PEKIaMHHM JIUCT CKJIAICHUA TOHKO Ta
31 CMakoM, a TOBap, L0 MPOMOHYEThCS, MA€ XOPOIIUH TOMHUT, aJpecard, SK IMPaBHIO, NICTAIOTh
CEepHO3HUH IMITYJIBC JIO0 3/IICHEHHS HETAaWHUX TIOKYTIOK.

CydJacHl KOPECIIOHJICHTH BIIJIA0OTh NEpeBary MpoOCTUM BHUCIIOBIIOBaHHSAM. binbiie, HDK Oy/Ib-
KOJIH, 9ac € JOPOTHM JIJIsl KEPIBHUKA, IKOMY HIKOJIM YATATH BEJIUKY KUTbKICTh HEMOTPIOHUX CITIB.

3 BAIIOTO JIUCTA, I10... ~ 3aMICcTh Y HAc Balll JIUCT, B AIKOMY BHU 3asBJIs€TE, I110... ., TOIIO.

Hanucamu xoncnexm, 6i0nogiono 0o nooarozo mamepiany. /lamu ionogioi Ha KOHMPOIbHI
NUMAHHSL.

KoHTpospHi muTaHHS:

e [I{o Take ciy>k60BHil UCT?
e Ha sixi BUT TUCTIB PO3MOIUIAETHCS KOPECTIOHACHITIS ?
o SIKi pi3HOBH/IU JIUCTIB BaM BioMi?

e SIki BUMOTHY NOTPIOHO AOTPUMYBATHCS MPH CKJIa/IaHHI JucTa?

Bionogioi na numanns naocunamu na aopecy karpenkog07@gmail.com

VY temi nucta Bkazatu Ne rpymu, npi3Buiie ta im’s.






