HMara: 28.10.2021, 02.11.2021
I'pyna: 25
Ipeamert: IndopmaniiiHi cucTeMn i TeXHOJIOTII B KOMePUilHili TiAJIbHOCTI

YPOK Ne 18-19
TEMA: 3aranbshe nousatts npo Excel. Begenns nanux.

META:

O3HallOMHUTH YYHIB 3 OCHOBHHMH MOXJIHBOCTMHU EXcel.

BuBunTy OCHOBHI ef1eMeHTH 1HTEpdeicy

CdopmyBatu B y4HIB MOHATTS PO pOOOTY IHCTPYMEHTIB €NEKTPOHHUX TaOmIs Excel
Crpusiti Bce014HOMY PO3BUTKY OCOOUCTOCTI;

BuxoByBatu iH(opMaiiifHO-OCBIUEHY JIOAUHY.

Microsoft Excel (moBra Ha3Ba Microsoft Office Excel) — mnporpama nams pobGotu 3
CJIEKTPOHHUMH TaOJUIIMU, CTBOpeHa Kopropariero Microsoft mias Microsoft Windows,
Windows NT 1 Mac OS. IIporpamma BxoauTh 10 ckiany odicHoro makety Microsoft Office.
Tunosi o6nacTi 3actocyBanHst Excel:

e 3aBasku ToMmy, 1o JucT Excel sBnsie coboro roroBy tabmuio, Excel wyacrto
BUKOPUCTOBYIOTh JJISI CTBOPEHHS JOKYMEHTIB 0€3 YCUISKHX PO3paxyHKIB, IO MPOCTO
MarOTh TaOJWYHE MPECTABICHHS (HAPHUKIIAI, IPaiC-INCTH B MarasuHax, po3KJIan);

e vy Excel nerko MoxHa CTBOpIOBAaTH pi3HI BUAM rpadikiB 1 glarpam, siki 0epyTh 1aHi s
noOyA0BH 3 KOMIpOK Tabnuib (rpadik 3HKEHHS Bard Tijda 3a BKa3aHUH Mepio] Bif
MIOYATKy 3aHSTh CIIOPTOM);

® iOr0 MOXYTh BHUKOPHUCTOBYBATH 3BHYAlHI KOPHUCTyBaul g €JIEMEHTapHUX
PO3paxyHKIB (CKIJIbKA BUTPATHUB 3a 1€ MICSIb, III0/KOMY/KOJIU J1aB/B35B);

e Excel mictuth 0arato MaTeMaTHYHHUX 1 CTATUCTUYHUX (DYHKIIIH, 3aBIIKH YOMY HOTO
MOXYTh BHUKOPHUCTOBYBAaTH IIKOJAPI 1 CTYACHTH [JII PO3pPaxyHKIB KYpPCOBHX,
J1a00paTOPHUX POOIT;

e Excel 1HTEHCMBHO BHUKOPUCTOBYEThCA B Oyxrairepii — y Oaratbox (ipmax I1ie
OCHOBHHMM 1HCTPYMEHT i O(GOpPMIICHHS JTOKYMEHTIB, PO3paxyHKIB 1 CTBOPCHHS
niarpam. [IpupoaHo, BiH Ma€ B co01 BIAMOBIAHI (HYHKIIIT;

e Excel moxxe HaBITh mpairoBaTH K 0a3a gaHUX. X04a, 3BUYaHO, 0 MOBHOIIHHOI 0a3H
JaHUX KOMY AJIEKO.

Buutens y4HsIM JEMOHCTPYE 1HCTPYMEHTAJIbHI MOKIJIMBOCTI €JIEKTPOHHUX TaOmuub (Vuwi
NOBUHHI 3a OONOMO2010 GYUMENS 3POOUMU BUCHOBOK: MeMa, SIKY NOYUHAIOMb BUEYAMU,
0yoice  HeoOXIOHa Ol CY4acHoi  JIOOUHU, WO NOBUHHA  6MINO  KOPUCHMYBAMUCD
IHCmpymenmapiem 0isi Habopy ma 06poOKU OAHUX 6 eIeKMPOHHUX MAOIUYSIX.)

1. 3AITYCK IPOT'PAMHU
3anyck MS Excel MoHa 3411ICHUTH KIJIbBKOMa CIIOCOOaMH:

Cnoci6 1. Bukonartu nocminoricts komann «Ilyck > Bee [Iporpammer & Microsoft Office
= Microsoft Excel»;



Cnocio 2. fxmo Ha pobdouomy crom € spnuk Microsoft Excel, aBiui knamHiTe mo HbOMY
JiBOt0 KHOMKOIO Muti (JIKM);

Cuoci6 3. fIkuio Bu 30upaeTecs BIAKPUTH CTBOPEHY paHilie Tabiuiio Excel, MokHa 3HalTH

Ha3BY IHOTO daitny B mepeniKy JOKYMEHTIB KHOIKH © Ilyck abo y BiamoBigHiM mamiy i
aBiyl knanHytd mo Heomy JIKM; mpu mpomy 3aBaHTaxkuThesi Excel 3 yxke Biakputum
3a3HaueHUM (aiiom.

[Tpu 3BHuaitHOMy 3amycky, Excel aBTomMaTHuHO BMBOAWTH HAa €KpaH HOBY poOOYYy KHUTY 3
yMOBHUM iM'ssM Kuueal. lle im's 3'aBiseTbcs B PSAKY 3arojioBKa NpaBOpyY BiJ IMEHI
nporpamu Excel.

2. IEPEA IIOYATKOM POBOTH

VY upoMy po3aill BU TMO3HAMOMUTECS 3 TEPMIHOJIOTIEID, HABUMUTECS POOOTI 3 MHUILECIO 1
KJIaBlaTyporo npu po6oTi B Excel, ni3HaeTecs mpuilomu HaBiraili Ta BHIUICHHS KOMIPOK 1
0JIOKIB, HABUMTECS HAJAIITOBYBaTH mapameTpu Excel.

Merta — miaroTyBatu KOpucTyBada, 0 TOTo, Ha IO Tpeba 3BepTaTH 1 HA 110 HE 3BEpTaTu
yBary, a TakoX Jatu 0a30B1 HaBUUKU 1J1s1 podoTH B Excel.

2.1. EnemenTn BikHa Excel

Ha wman..] noka3zano tumoBe BikHO Excel. Bepxuiii pspok BikHa nporpamu Excel
HA3UBAETHCS PSJIKOM 3aroJioBKa (CTPOKOW 3arosioBka). Y HIM BKa3yeTbesd IM'sl IpOrpamMu
Microsoft Excel 1 Ha3Ba po6o4oi kauru Knueal (a0o BiakpuToro ¢aimny).
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V niBiit yacTUHI psAMKA 3aroJioBKa 3HaXOauThCs KHomka Maiin (y Bepcii Excel 2007 kHomka
daiin vasuBanacs Office) 1 maHe b MBUAKOTO TOCTYITY.

[Tig psakom 3arosoBka posramoByeThes_JlenTa (CTpiuka). YV cTpivmi 3a 3aMOBUYBaHHSIM
3HAXOJAThCS HAcTymHI Bkiaaku: ['aBuasi, BeraBka, Padmerka crpanuubl, ®@opmy.ibl,
Jdaunnbie, Penenzuposanue, Bus.

Koxkna 3 Bkiagok o0'eqHye HaOlp KOMaHJ, IO MaloTh 3arajibHy (QYHKIIOHAIBHY
CIPSIMOBAHICTh 3BaHUX IPyNIAMMU.

Jlns BuOGopy Oyab-SKOi KOMaHId MOXHA CKOPUCTATHUCS OJHUM 13 CIIOCOOI1B:

Cnoci6 1. Knannytu JIKM 1o kHOMII B CTPI4Il, BIATOBIAHOT MOTPiOHOT KOMaH/II;

Cnoci6 2. HatucHyTH 1 BiIITyCTUTH KJIABINTy (98, KJIaBilIaM# YIIPaBIiHHA KypcOpOM BUOpaTu
NOTPIOHY KHOTIKY 1 HATUCHYTHU KJIABIIIY @]

Cnocié 3. HatucHyTtu KimaBimry 8, HAaTUCHYTH KJIaBilly JITEpH, sIKa 3'IBUTHCS OIS MYHKTY
HEeO0OX1AHO1 BKIaJAKK (Mall..2), HATUCHYTH KiaBilll OYyKB, Kl 3'BJISIThCA OJIM3BKO KHOIKH
MOTPiOHOT KOMaH/IH.
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EASHHLIE MMEHD

Man.2

IIpu poGoTi 3 Excel 3aBxau MOXHa BUKOPHCTOBYBATH KOHTEKCTHE MEHIO, IO 3'SIBISETHCS
npu kianaHHi npaBoi kHomku Mmumnl (IIKM) Ha akTuBHIM Kowmipii, 00J1acTi OOYMCIIEHD,
SAPAUKY JIUcTa poO04Yoi KHUTH 1 T.M. KOHTEKCTHE MEHIO MICTUTh TUIBKM TI KOMaHAM, SK1
MOXYTh OYTH BUKOHAHI1 B JJaH1i CUTYyaIIii.

[Tix crpiukoro posramoByeThecsi_CTpoka ¢opmyJ. Ll cTpoka posaineHa mo BepTUKaNl Ha
TpH cekiii (Man.3).
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Man.3

VY nmiBiil cekilii BUCBIYY€EThCA aJpeca aKTUBHOI KOMIpKHA abo mpucBoeHe i iM'a (Mmai.3, a).
Hpyra (cepemns) cekiis psaka (Gopmysl B 3BHUalHOMY CTaHi € MOPOXXKHBOK (Man.3, 0).
Opnak, npu BBeAeHHI maHuX (4wcen, (GOpMys, TEKCTy) B Il 00JacTi 3'SBISIOTHCS TPHU
KHOMKH X ¥ %| JTipa BIJIMIOBiIa€ HATUCKAaHHIO KiaBimi P, TOOTO CkacyBaHHs BBEJICHHS
nanux. CepeqHs aHAJIOTIYHA KJIABIII @&, TOOTO 3aBEPIICHHIO BBEJICHHS JIAHUX B KOMIPKY.
[IpaBa kHOMKa mpu3HayeHa Ay 3MiHA Gopmyit. [IpaBa cekuis BigoOpaxkae 3MICT MOTOYHOT
KOMIpKH (Man.3, B).

Hwuxye posramoByerbesi podoua obnacte Excel. Exkpan mojineHud TOHKUMH JIIHISIMU IO
BEPTUKAJIl Ha CTOBMI[, a MO TOPU30HTaIl Ha psAaku. CTOBIUSAM NPHUCBOIOIOTHCS 1MEHA,
BIJITIOBI/IHI JIITEPAM JIATUHCHKOTO alipaBiTy, a IMEHAMH PAJIKIB € TUIBKU YHCIIA.




OO6nacTi IMEH CTOBMIIIB 1 PSAAKIB PO3TAIIOBYIOTHCS Y BerHII/I (CTOBIMYMKH) 1 JIBOI (PSAKH)
YaCTUHU TaONUII 1 Ha3MBAIOTHCS 3aroJIOBKaMy CTOBIIIB 1 3arosioBkamu psiakiB. Y Excel,
MOKHA CTBOPIOBATH TaOIUIll po3MipoM 110 256 cToBMIIIB 1 65536 psakiB.
[lepeTuH psAKiB 1 CTOBMIIB YTBOPIOE KIITHHU (KOMIPKH), 3BaHl elieMeHTaMu Tabauii. Bei
KOMIPKH MaroTh ajipecu. Aapeca Oyab-SKoi KOMIPKH CKJIAJA€ThCS 3 IMEH1 CTOBMIIA 1 HOMEpa
psanka, Hanpukian, A20, BE6, IA300. AktuBHa KOMIpKa BHAUISETHCS KUPHUM KOHTYPOM
(man.1). Came B aKTUBHY KOMIPKY 3/11MICHIOETHCS BBEICHHS TAHUX.
[ndopmariisi, o0 BBOAUTHCS B KOMIPKY — 11€ TEKCT, AaTH, Yncia, (GopMyiu. 3anpoBaKyBaH1
CHUMBOJIU BiApa3y 3'ABJISAIOTHCS B MOTOYHIN KOMIPIIi 1 B PAAKY HOPMYIL.
3aKiHYUTH BBEJICHHS JAHUX B MOTOYHY KOMIPKY MO>KHA HATHCKAHHSIM:
e KJaBIM &> — JaHl 3adiKCyIOTbcsl B TOTOYHIA KOMIpI, 1 BHIIJICHHS
NEPEMICTUTHCS Ha OJMH PSAOK BHU3;
e Oynp-sKOl KJIaBimi ympariiHHA Kypcopom ©@O O — nani 3adikcyroTscs B
NOTOYHIA KOMIpI, 1 BUAUICHHS TEPEMICTUTHCS B KOMIPKY B HaIPSMKY,
BKa3aHOMY KJIaBIIIOI0O;
e kHomnkHu ¥ BBoa B psanky ¢hopmys — naHi 3apiKCyIOThCs B TOTOYHIN KOMIPIT, 1
BUJIVICHHS 3JIUIIATHCS B TiH YK€ KOMIPIII;
[Ipy HaTUCKaHHI KHOIKHU [ “| OTMeHa B paaKky GopMmyn a0o Kiuapimi ? — BBEIEHHS HaHHMX
OyJle CKacoOBaHO.
Axmo pesynpraT oOuuciaeHHS (opMyiau abo MEepeTBOPEHHsS (PopMary BUABUTHCSA JOBIIE
IIMPUHKA CTOBIILA, B KOMIPII 3'SBIIAIOTBCS CUMBOJM ###H###. JIsl OTpUMaHHS 4KCIOBOTO
300pakeHHs CJI1J] 30UIBIINTH [IUPUHY CTOBIILIS.

Crpiuka

['onoBHUI eneMeHT MpU3HA4YeHOro Il KopucTyBauda iHTepdeiicy Microsoft Excel 2010
MIPEICTABIISIE COOOI0 CTPIUKY, SKa WJIe Y3/I0BXK BEPXHBOT YACTUHU BIKHA KOXXKHOTO JOJATKY
3aMICTh TPAJIUILIMHUX MEHIO 1 TTaHeJIeH 1HCTPYMEHTIB.
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1 OueHI
Common Intermediate LANGUAZE H CUCTEMHOE NPOIPAMMMPORAHHE 201 2 2 40

I 8 Microsoft NET
3 CSS la4 23 55 3,73
4 DataMining 461 21 53 .77
5 Flash MX Studio 17 14 14 n
6 Flash MX 408 N00S0CCHOMANSHEIX NPOIPIMMMUCTON 358 11 7 4,29
7 HTML 617 125 129 3.4
8 Intel "O6yvenwe ana Gyaywerc” 357 11 85 3,48
9 JavaScript 122 13 o 3.36
10 Macromedia Flash MX 1 fpOrDIMMIDCEINHE HA ActionScript 331 23 36 3,61
11 Microsoft Excel 496 216 206 317
12 ' Microsoft Qutiook 51 7 7 3,29
13 Microseft PowerPoint 23 6 1 5
13 Microsoft Windows 2 nonslogatenn 29% 123 2198 4,07
15 Microsoft Word 587 115 a4 32
16 Microsoft Word ana noasscsatens 1897 127 1232 3,84
17 OpenView Network Node Manager a9 3 8 4,318
18 | SQL Server 2000 488 62 38 3,53
19 SQL # NPOULAYPHO-OPHENTHPOSAMMEAE RIDINN 14594 28 275 3.73
20 Visual Basic 553 36 87 3.7
21 Visual Basic NET 223 21 25 3,56
AGOHEHTOKME COTH LOCTYNS M TEXHONOTMM BHICOKOCKOPOCTHOIX 27 27 5 38
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3a J0MOMOTOI0 CTPIYKM MOXKHA IIBUJKO 3HAXOJUTH HEOOXiMHI KOMaHIu (€IeMEHTH
YIOPaBIiHHSA: KHOMKH, CIUCKH, [0 PO3KPUBAIOTHCS, JIIYMWIBHUKY, Tpanopii 1 T.1.). Komanau
BIIOPSIJIKOBAaHI B JIOT14HI IPyIH, 310paHi Ha BKJIaJIKaX.
3aMiHUTH CTpPIYKY TMaHEISIMH 1HCTPYMEHTIB a00 MEHI0 TIOMEepeNHIX Bepcid T0AaTKy
Microsoft Excel He MoxHa.
Bunanutu ctpiuky Takox He MokHa. [Ipore mo0 36inbpmmTH podody 007acTh, CTPIUKY
MO>KHA MPUXOBATH (CKPYTHUTH).

1. HarucHits kHOnIKy HacTpoiika maHesi mBUIKOro JOCTYIy

2. B mento BuOepiTh koMaH1y CKPYTUTH CTPIUKY.
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3. Ctpiuka Oyje mpuxoBaHa, HA3BHM BKJIAJ0K 3aTHIIATHCS.
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Common Intermediate Language u CHCTEMHOE NPOTPAMMMPOBaHKE 201 2 24 4,04 4,67 1
2 8 Microsoft NET ) A “ =l . 4 N
3 css _ 144 3 55 L7 4,09,
4 DataMining 461 21 53 3,77 444
5 Flash MX Studio | m 14 14 an 3,82
6 Flash MX 208 NPOGOCCHOHANSHEIX NPOTPAMMACTOR | 358 1 7 .29 4,38
7 HTML 617 12% 129 3,74 3,54
4 |Intel "Ofyvenue ans Gyaywero”™ 357 11 85 3,45 444
9 Javascript 122 13 64 3.36 3,67,
10 Macromedia Flash MX 4 NDOCPIMMHDOBINIE HA ACtiONScript 331 23 36 3,61 442
11 Microsoft Excel 496 216 206 317 4,07
12 | Microsoft Outlook 51 7 7 3,29 38|
13 Microsoft PowerPoint i B 6 1 5. 3|
14 Microsoft Windows Anm nonsIosarenn 2994 123 2198 4,07 411
15 Microsoft Word | 587 iy % an 404
16 Microsoft Word ana nosssosatens 1897 127 1232 3.8 425
17 OpenView Network Node Manager 45 3 8 4,38 429
18 SQL Server 2000 488 62 38 3,52 4,17
13 ' SQL # NPOUCAYPHO-OPHEHTHPOSI IS ATLINA 1454 28 275 ENED 4,!5[
20 Visual Basic 553 36 87 3,7 4,16
21 Visual Basic NET ) ) 228 2 25 336 442
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26 AQMMRICTEHPOBINNE NOYTOBLIX Capeepos sendmail 218 17 34 4,18 4,33
AaMUMICTDHPOBINHE NOYToBHIX Chywb Wa Gase Microsoft Exchange 339 16 43 36 373
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JIJisi BUKOPUCTAHHS CTPIYKUA B 3TOPHYTOMY CTaH1 KJIAIHITh MO Ha3Bl MOTPIOHOI BKIIAJIKH, a
noTiM BUOEpITh mapameTp abo KOMaHMy, SIKy CIiJlye BUKOPUCTOBYBaTH. Hampukian, npu
3rOpHYTIN BKJIAAI MOXKHA BUIILITUTH TeKCT AokyMeHTi Excel, kinanmnytu Bkiaaky I'osioBHA 1
B rpyni Ipudt BuOpatu notpiOuuit posmip mpudry. [licns Bubopy posmipy mpudty
CTpiuKa 3HOBY 3rOPHETHCH.

[[{o6 mBHAKO CKPYTUTH CTPIUKY, ABIYl KJIAIHITH IM'S aKTUBHOI BKJIAAKU. J[Jis BITHOBJICHHS
CTPIYKH JIBI4l KJIAIHITh BKIAJKY.

{06 ckpyTuTu ab0 BITHOBHTH CTPiUKYy, MOXKHA TAaKOXX HATHCHYTH KOMOIHAIlIIO KJIABIII
Ctrl+ F1.

3MICT CTpIYKU ISl KOXKHOI BKJIQJKM TMOCTIHHO 1 He3MiHHO. He MoxkHa HI gonatu sKui-
HeOyb €JIEMEHT Ha BKJIAJKY, Hl BUIAJIUTUA MOTO 3BIJITH.

30BHIIIHINA BUIIIAL CTPIUYKU 3aJ€KUTh BlJ IIMPUHU BIKHA: YMM OUIbLIE IIMPUHA, TUM
JOKJIaJHIIIE BiAOOpaXxaroThCsl eIeMEHTH BKIaAku. Ha MantoHkax mpuBeneHO BiTOOpakeHHs
CTpiukH BKJIaaku ['0JI0BHA TIpH pi3HIN MIMPHHI BiKHA.
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He nuBnsuuce Ha yTa€HHA OKPEMHX €JIEMEHTIB CTPIUKH, BCI BOHHM 3aJMIIAIOTHCS JOCTYIIHI.
JlocuTh KJAIHYTH 1O 3HAYKy abo CTpLIl KHOMKH Ha3BU TPYyNH, MICIAS 4YOro OyayTh
B1I0OpakeH1 BC1 €JIEMEHTH TPYIIH.
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3a yMOBYaHHSM Yy BIKHI BiJIOOpa)Ka€ThCs CIM TMOCTIHHUX BKIanok: I'osioBHa, BcraBka,
Po3mitka cropinkm, [locninanns, Po3cuiku, PenensyBanns, Buna.

Jiist mepexo/ty 10 NOTPIOHOT BKIAJKUA JOCUTH KJIAIIHYTH IO 11 Ha3Bi (IMEHi).

Kosxna BkJ1ajika 3B'si3aHa 3 BUTJISIOM BUKOHYBaHoi aii. Hanmpukian, Bkinaaka 'osioBHa ska
BIJIKDUBAETHCS 32 YMOBUYAHHSM ITICJIS 3aIyCKY, MICTUTh €1E€MEHTH AKI MOXYTh 3HaI00MTHUCS
Ha [MO0YaTKOBOMY €Tarli poOOTH, KOJIM He0OX1THO HaOpaTu, BiapeaaryBaTH 1 BiaopmaTyBaTi



TekcT. Bxianka Po3miTka cTOpiHKM Npu3HA4YeHa Ji1 YCTAHOBKM MApaMeTpiB CTOPIHOK
nokyMeHTiB. Bkianka BeraBka mpusHadeHa Al BCTaBKM B JOKYMEHTH Pi3HHUX 00'eKTiB. |
TaK Ja’i.
Kpim Toro, MmoxkHa BiJoOpa3uTH 1€ OHY BKJIAIKy: Po3po0HuK.

1. Kmannite no xkgorm Microsoft Office

2. Bubepite komanay Ilapamerpu Excel.

3. ¥V Bruamui OcHoBHI pgianoroBoro BikHa Ilapamerpum Excel BctanoBure

BIJIMOBIAHUHN TTpanioperlb.
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Ha Bxnaamni Po3po0uuk 310paHi 3aco0M CTBOPEHHS MakpociB 1 GopM, a Takox (PYHKINT Jj1st

pobotu 3 XML.

@aitnm 1 mabioHu nonepenHix Bepcii Excel moriu mMicTuTH npu3HaYeH1 A8 KOPUCTyBada
nmaHesi 1HCTpyMeHTiB. B mpomy Bumanky npu BiAKpUTTI Takux (aitmie B Excel 2010
3'IBIIIE€THCA 1€ OJIHA MOCTIMHA BKiaaka — Hag0yoBu.
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[{s BKIaAKa MICTHTH €JIEMEHTH TaHelleld 1HCTPYMEHTIB, CTBOPEHUX B MOIMEPEAHIX BEPCIsSX
Excel. Koxxna nmanenb 1HCTpYMEHTIB 3aiiMae OKpeMUI PsIOK CTPIUKK BKIAAKH. [IpoTe meski
€JIEMEHTH, 110 OyJK Ha MaHemsX iHCTpyMeHTiB, B Excel 2010 MoxyTh OyTH BiICYyTHIMH.

CrangapTHuil HaOlp BKJIAJ0K 3aMIHIOETHCS IIPU MEPEXO/I1 3 PEKUMY CTBOPEHHS JOKYMEHTA B

1HIIMHI pexxuM, Hanpukiaa, [lonepennii meperJisia.
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OCHOBY CETER NEPAIINM AAHHMX 8239
Ocuosw SQL 6508 ‘
OCHoBN ONSDALMOHMBIX CCTeM 615 b
Atsex NPOIPEMMIDIBANNA PHP 4925
NPOrpaMMHDOBaKHE M3 Java 4504 ‘
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PaBaora B conpemenmom ofmce 1508
Baeaenme 8 Javascript 3223
Bueaenne 8 CGI 3048
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AQMAHACTPHDOBINME CeTaR Microsoft Windows XP Professional 2757
OCHOBM NPOTDAMMUDOBARKA Ha CF 2642
OCHos NPOFPAMMKPOBINIA +a Albine C 2562
OnepaumMcHHan cncresa Microsoft Windows XP = 514
OCHOBM XOHD KIYRMPOBAHMA B CUCTEme "1CTIpeanpuaTie §.0° 2415
OnepaumomHan cieresma UNIX 2264
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Kpim nocTiiHuX, € HMUTHi psiJi KOHTEKCTHUX BKJIAJIOK, HAIPUKIIAM, 1Sl POOOTH 3 TaOIUISIMH,
MaJIFOHKaMHU, JiarpaMaMu 1 T.11., SIK1 3'SIBJISIFOTBCS aBTOMATUYHO TIPU MEPEX0/1l y BIAMOBIIHUI
pexuM ado IpH BULJIEHHI 00'€KTY a00 YCTaHOBIII Ha HHOTO Kypcopa.

Hanpuknan, npu CTBOPEHH1 KOJIOHTUTYJIIB 3'sIBIISIETHCA B1JIMOBIAHA BKJIAJIKA.
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[Ipu 3HATTI BUAIEHHS abo0 MEpPeMillleHHI Kypcopa KOHTEKCTHA BKJIAJKa aBTOMATUYHO

XOBA€THCA.

He icHye cnoco61B mpuMycoBOro BiJ0OpakeHHSI KOHTEKCTHUX BKJIQ/IOK.

EnemenTu ynpasJ/iiHHS

Enementu ymnpaBiiHHA Ha CTpiyKax BKJIajgkax o0'€fHAHI B TPYyMNH, 3B's3aHl 3 BUIJIAIOM
BUKOHYBaHo1 1ii. Hanpuknan, Ha Bxianui I'onoBHa € rpynu ans podotu 3 Oypepom oOMiHy,




YCTAaHOBKH MapaMeTpiB mpuQTy, YCTAHOBKH TapameTpiB ab3aifiB, poOOTH 13 CTHIAMH 1
penaryBaHHs.

EnemenTamu ynpaBimiHHS € 3BUYAHI KHOMKH, KHOTIKU, 1[0 PO3KPUBAIOTHCS, CIUCKU CIIHCKH,
10 PO3KPUBAIOTHCS, JTIUMILHUKY, KHOIIKH 3 MEHIO, TPAIOPIIi, 3HAYKHU (KHOTIKW) TPYTIH.
KHOnKM BUKOpHCTOBYIOTBHCSI JUIsi BHUKOHAHHS sIKOi-HeOynmb mii. Hanmpukian, kHOmKa
Hanisxupanii rpynu pudt Bkaaaku ['oi0BHA BCTAHOBIIOE HAMIBXHUPHE 300pakeHHS
mpudTy. [1{06 HATUCHYTH KHOIKY, TpeOa KJIAIHYTH MO Hiil MUIIIEIO.
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B neskux Bumaakax HaTUCHEHHSI KHOIIKHM BHKJIMKAE J[1aJIOTOBE BIKHO.

Knonkwu, mo Po3kpuBaroThCcs, MaloTh CTPUIKY B IpaBiii a00 HKHIN yacTuHi. [Ipu knamanHi
MO0 CTPUILI BIAKPUBAETHCA MEHIO a00 MamiTpa, B SKIA MOXKHA BUOpaTH HEOoOXinHe Aais abdo
napametp. Bubpana mis abo mapamerp 3amam'sTOBYIOTHCS Ha KHOIIII, 1 JJIS TTOBTOPHOTO
3aCTOCYBaHHS HE MOTPIOHO BIAKPWMBATH KHONKY. Hampukias, MokHa KJIAIHYTH MO CTPLII
kHornky Meska rpynu llpudT Bxnagku [NosioBHA 1 BUOpaTH criociO, BUTIISIA 1 pO3TallyBaHHS
Mmexi. [1[o0 me pa3 nmpusHAYUTH TaKy K MEXy, HE MOTPIOHO KialaTH MO CTPLII, JOCUTh
KJIAIIHYTH 1O caMiii KHOIIIII.
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B cnmcky MoxHa BHOpaTH JJIS 3aCTOCYBaHHS SKUH-HEOynb mapamerp. Jis mporo Tpeba
KIAIHYyTH 1O HboMy wMmwumiero. Hampuknag, B chnucky MakeTu Jiarpam  BKJIaJIKH
KoncTpykTop MoxHa BUOpATH MaKeT JiarpaMu.
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JIns poTJiAlaHHs CIIUCKY B MeEXaxX CTPIYKM MOKHA KOPUCTyBaTHUCs KHomkamu Bmepen i
Hazan. Ane 3a3Buuail CIMCOK PO3ropTaroTh, s 4Oro Tpeba KialHyTH 1o KHot JlogaTkoBl
napameTpH.




B HWKHINA 9acTHHI PO3TOPHEHOTO CHUCKY MOXYTh B10OOpa)KarOThCS BIAMOBIAHI KOMaHIW
MEHIO.
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[Ipu BHKOpHUCTAaHHI CIUCKY, IO PO3KPUBAETHCS, Tpeda KIAIHYTH IO CTPLUII CIHUCKY 1
BUOpaTH HeoOxigHWil mnapamerp. Hampuknan, B cmucky, 1o po3kpuBaeTbes, Po3mip
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B 6inbmocti BUNaKiB MOXKHA, HE BIAKPUBAIOYM CIUCKY, KJIAIIHYTH MHILEIO B MOJI CIIHCKY,
10 PO3KPUBAETHCS, BBECTU 3HAYCHHsSI HEOOXI1JHOrO Mapamerpa 3 KiaBlaTypH 1 HaTUCHYTHU
knasimy Enter.

JiYMITEHUKYA BUKOPUCTOBYIOTH JIJISl YCTAHOBKH YMCJIOBUX 3HAYEHB SIKUX-HEOYIh TapaMeTpiB.
JIns 3MIHM 3HAYE€HHS KOPUCTYIOThCS KHOMKamu JiuuibHuka bineme (Bropy) 1 Menme
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11 |Benapyce 163 742 652 2798 4350 159%|
12 benstna 1 8 6 P 35 0,02%
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16 Bpywed o [ 4 20 24 0,01%|
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15 Bewrpun 0 5 3 18 n 0,00%/
19 ‘Bewecy»na 0 S 6 12 23 0,01%
20 Boervam 2 8 13 57 20, 0,03%/
21 Tautn 0 6 1 24 a1 0,02%
22 Tewsen o 3 4 15 2 0.01%
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23 rwbpantap 0 8 7 27 42 0,02%
25 Tom-Kowr 0 6 6 30 a2/ 0,02%/
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Takox 3HaueHHS B MOJI JIYMIBHUKA MOXXHA BBECTH 3 KJIaBlaTypH 1 HATUCHYTH KJIaBIIIy
Enter.

HatrucHeHHsS neskuX KHOIOK HE TPUBOJIUTH JO BUKOHAHHS SKOi-HEOyIb Mii, a TUIbKH
B1JIOOpa)kae MEHIO, B SKOMY CIiJ BHOpaTu moTpiOHy aito. Hampukian, kianHyBIIN 1O
kHomii OpienTanisa B rpyni BupiBHioBanusi Bkiaaku ['ojioBHa B MEHIO, 10 3'SBUIIOCA,

MOYKHA BHOpATH HAMPSIM TEKCTY B OCEPEIKY.
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3 Ascrpun a 2 gr Ly o 0,08%)

4 AsepBanmwan 52 23 169 67 1117 0,48%)|

5 AnGanmn 1 5 6 2 a4 0.02%|

6 Anzoppa 1 2 {4 3 21 32 0,01%|

7 Aprewtdna 1 2 -1 26 2] 0,01%

8 Apmenia 27 141 100 324 592 0,25%)

S Bawrnagew 0 5 3 12 a0 0,01%

10 Baxpeitn 0 5 4 8 17! 0,01%|

11 Benapyce 168 742 682 2798 4350 1,59%)

12 Bensiua 1 8 6 21 3 0,02%|

13 Bonrapun 15 65 65 173 322 0,14%|

13 BocHmA-TepuerosuHa 1 1 2 5 9 0,00%

15 Bpatnun 1 3 1 B n 0,015%|

16 Bpywed 0 0 a 20 24 0,01%]

17 Bepnnobputinma 5 2 1n 47 Ba 0,04%

13 Bentpun o 6 6 18 30 0,01%|

19 Bewecysna 0 S 6 12 23 0.01%

20 Boermam 2 8 13 57 20 0,03% |

21 fawmn 0 o u e a1 0.02%

22 leumen 0 3 4 15 2 0,01%|

23 Tepmamms 18 135 83 264 505 0,22%|

23 rubpanvap 0 8 7 27 a2 0,02%|

25 Tow-Kowr 0 6 ] 30 a2 0,02%
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B nesxux Bunaakax BUOip KOMaH/IM MEHIO KHOTIKYA BHKJIMKAE J1aJIOTOBE BIKHO.

[Ipamopiii BUKOPUCTOBYIOTBCSI /I 3aCTOCYBaHHS SIKOTO-HEOynb mapamerpa. Hampukman,
npanopiti  rpynu [lapamerpu saucra Bkiagkun Po3MiTka CTOpPiHKM BH3HAYAIOTh
0COOMBOCTI IPYKY JIUCTA.
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15 Bpatwama 1 3 1 18 23 0,01%
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JIy1st ycTaHOBKH 200 3HSATTS MIPANopIls JOCHTH KJIAIHYTH 10 HOMY MHIIIEIO.

3HauyoK (KHONKA) IpynH — MaJEHbKUI KBaJpaT B MPAaBOMY HHWKHBOMY KYTKY TpyHH
eleMeHTIB y Bkiamii. KiamanHs mo 3HA4YKy BiJKpWUBA€ BIAMOBITHE I TPy JiaioroBe
BIKHO a00 00acTh 3aBAaHb I PO3MIMPEHHS (DYHKIIIOHATLHUX MOKIUBOCTEH. Hampukan,
3Hauok rpynu lpudr Braaaku IN'osoBHa BigKpuBae gianorose BikHo DopMat ocepesiky.
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12 BenbrvA 1 s 6 n 36 0,02%
13 Bonrap 15 65 65 179 32 0,18%
14 BOCHYA-TepUeroanHa 1 1 2 S 9 0,00%
15 Bp 1 3 1 18 23 0,01%
16 Bpywed 0 0 4 20 2 0,01%
17 8 6p s 1 1 47 84 0,04%
18 Bewfpua 0 6 13 18 30 0,01%
19 8 0 5 6 12 23 0,01%
20 Iumw 2 8 13 57 80 0,03%
21 fawmw 0 6 1 2 a1 0.02%|
22 Towwen | 0 3 4 15 2 oo%
31 18 135 88 264 505 0,22%|
| r-apump 0 B 7 27 a2 0,02%
25 Fow-Kowr 0 6 6 30 a2 0,02%
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JUISL  KOJKHOTO eneMeHTy yIPaBITiHHA MOXHa BiIoOpa3uTH CILITHBAIOYY MiJKa3Ky Mpo
NPU3HAYCHHS IHOTO eJeMeHTy. Jlis Iie MOoCHTh HaBeCTH Ha HBOTO 1 Ha JCSKHH dYac
3aikCyBaTH MOKAKIUK MHIIII.
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B neskmx Bumagkax B MiaKaslli BimoOpakaeTbCs TEKCT [l oTpuMaHHS IOJATKOBUX
BIIOMOCTEeH HaTUCHITH, KmaBimy F1. B mpoMy Bumaaky mnpw HaTHCHEHHI KiaBimmn Fl
3'SIBJIIETHCS BIKHO JOBIJKOBOI CHCTEMHM 3 JOBIJKOIO, IO BIHOCHUTBCS O€3MocepeaHbo 0
BUOPAHOTO €IIEMEHTY.
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LS s |; 1 2 3 18 - AD 0,01%
16 Bpywed / 0 0 4 20 R 0,01%
17 Beannobpurannn 5 21 1 47 Be 0,04%
18 Besrpua 0 6 L] 18 30 0,01%
19 Bewecysna 0 S [ 12 23 0,01%
20 Boermam 2 8 13 57 &0 0,03%
21 Fawrm 0 6 1 24 a1 0,02%
22 lewmen 0 3 4 15 22 0.01%
23 Tepmasmn 18 135 83 264 505 0,22%
M rwbpanvap 0 8 7 27 42 0,02%
25 ToM-Kowr 0 6 6 30 a2 0,02%
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Knomnka "Office" po3ramoBana B JIBOMYy BEpXHbOMY KYTKY BiKHA. [Ipn HaTHCHEHHI KHOIIKH
B1IOOpaKA€THCA MEHI0O OCHOBHHMX KOMaHja g poOoTH 3 QailnamMu, CHUCOK OCTaHHIX
JOKYMEHTIB, a TakK0XX KOMaHJa /I HACTPOMKM MapaMmeTpiB JOJATKu (HAIpPUKIA],

[MapameTpu Excel)

ITa”eab WBUAKOTO 10CTYITY

[lanens MIBUAKOTO OCTYITYy 32 YMOBYAHHSM PO3TAlllOBaHA y BepXHii yactuHi BikHa Excel i
MpU3HaYeHa JJIs MBUKOTO JOCTYITY 10 HAaWYacCTIIIe BAKOPUCTOBYBAHUM (DYHKITISIM.

3a yMOBUYaHHSIM TIaHEJIb MICTUTHh BChOTO TpU KHOMNKH: 30epertu, BigminuTu, [loBepHyTn
(IToBToputn). [laHens MIBUAKOTO MOCTYIy MOXHA HACTPOIOBATH, JOJAI04YM B HEi HOBI

eJeMEeHTU a00 BUJIAJISIFOUH Ti, 1110 ICHYIOTb.
HatucHite kHONKYy HacTpoiika naneJi IIBUIKOTO JOCTYILY.

B MeHro BuOepiTh HallMEHYBaHHSI HEOOX1IHOTO €leMeHTY. ElleMeHTH, BIIMIUEHI TaJIOUKOIO,

BK€ MTPUCYTHI Ha MaHEI.
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6 Anaoppa Opypne Komasge...
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10 Baxpeitn <3 5 S :

11 Benapyco 168 742 682 390

12 Bensena i = 23 = 36

13 Bonrapun_ 2 15 6. 8 3 E2 o 14%,

13 BocHmn-TepuerosuHa ) | S— 2 - S0}

15 Bpazwama 1 3 1 18 23 0,9154

1% ﬁw 0 0 4 20 24 0,01%!

17 8 6p AT 5 21 1 47 B4 9,_0_‘_*‘;

18 Bewrpun 0 6 L] 18 0 0,01%!

19 Bewecydns 0 3 ¢ 12 23 0,01%;

20 Boemvam 2 L 13 57 80 0,03*_:

21 Tawtn £ 0 6 1 4 a1 70.02*_‘

22 lowmen | o 3 4 15 22 0.01%,

23 Tepmanun 4 18 135 88 264 505 0.22%;

2 mwbpantap 1L ) R, A ) w782 0.02%

25 Tor-Kowr B ) el 6 L 0 4 002,
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JIJist mogaBaHHs €JI€MEHTY, OTCYTCTBYIOIIETO B CIIMCKY, BUOEPITh KOMaH1y [HIIlI KOMaH/IH.

B posznini Hacrpoiika Bikna Ilapamerpu Excel B cnucky , mo po3kpuBaetbcs, Bubpatu
KOMaHId 3 BHOEpITh BKIAIKYy, B SKii pO3TAllOBaHU €IIEMEHT, IO JOJA€THCS, IMOTIM
BUJIUTITh €IEMEHT B CITUCKY 1 HATUCHITH KHOTIKY logaTu.
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forows Tl i
Jlns mopgaBaHHS Ha TaHENb OYJIb-SIKOTO €JIEeMEHTY 3 OyIb-1KOi BKJIAJKHM MOXHA TaKOXK
KJIAIHYTH TI0 1IbOMY €JIEMEHTY IPaBOI0 KHOMKOK MHUIII 1 B KOHTEKCTHOMY MEHIO BHOpaTH
KomaHy JloxaT Ha maHeb MBUAKOTO JOCTYIY.



Jl7is BUasIeHHS €IEeMEHTY 3 MaHesl JOCUTh KIAIHYTH 0 HbOMY MPABOI0 KHOIMKOIO MHIII 1 B
KOHTEKCTHOMY MEHIO BUOpaTu KoMaHy BuganuTu 3 maHesni MBHUIKOTO JOCTYILY.

MiHi-naHesb iIHCTPYMeHTIB

MiHi-niaHenb 1HCTPYMEHTIB MICTUTh OCHOBHI HaWOUIbIII YacTO BUKOPHCTOBYBaHI €EMEHTHU
1U1st 0OPMIICHHS TaHUX.

Ha Bigminy Big inmmx gonatkiB Office 2010 (Word, PowerPoint 1 i1.) B Excel 2010 mini-
MaHeJab HE BIJIOOpa)XKaeTbCs aBTOMATUYHO TMpU BHIAUIEHHI (parmenta mucta. [ns
B1I0OpakeHHS MMaHeN KJIAIlHITh MPaBO0 KHOMKOO IO BUAUICHIN 00J1acTi.
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Psapox ¢popmya

B Excel 2010 3pyuHirie, HiXK B TONIEPEIHIX BEPCisAX OpraHizoBaHa poOoTa 3 psiaKoM (GopMyir.
JUist meperniany 1 peAaaryBaHHsS BMICTY BHJILJIEHOTO OCEPEAKY MOXHA 30UIBIIMTH BHCOTY
psanaka popmyi. JIis boro KIIAHITH 1Mo KHOMII Po3BepHyTH psinok Gopmyir.
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Km0 1 B IbOMY BUNAJAKY B110Opaka€Tbcs HE BECh BMICT OCEPEIKY, MOXKHA CKOPUCTATHCS
CMYT'OI0 IPOKPYTKHU.
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YHeBHbIX KYPOOR, KOTOPSHR NOMOTYT NOAYNHTD HOBKIE THANMA M NOSLICHTD NPODACCHOHANTHYIO KEINMSHKIUHIO ¢
MIKCHMANDHBINM 2NA Ba< KOMGODTOM,
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Jist TOoro, 1100 MPUBECTH PsIIOK (POPMYIT B MOYATKOBUHM CTaH KIIALHITH MO KHOMI CKpYTUTH
pAIOK GpopmMyi.

Mo:KIUBOCTi HACTPOMKH CTPIYKH

Crpiuka CKIAJA€ThCs 13 BKIAJO0K, B AKUX IO Tpylax po3MoiiieH] koMaHau. Ha mamtoHky
HIKYe BU Oaumte Tpymy Mosi, SIky s cTBOpMB Ha craHiapTHiii Bkiasii ['osioBHa 1
HAIMlOBHUB MOTPIOHUMH MEH1 KOMaHaMHu.
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Po3poonuku Office 2010 BpaxyBayiv 3alIUTH KOPUCTYBaiB, 110 0aKatOTh OTPUMATH MOBHUM
KOHTpoib Haja BuaoMm ctpiuku (B Office 2007 s 1pOoro JOBOJMUIIOCS KOPUCTYBATUCS
ctopoHHiMu HanOynoBamu). B Office 2010 3'sBunocst Benuue3Ha KUTBKICTh HaJallTyBaHb
JUTSL CTPIYKH.
e Tenep Bu Moxere:
MIPUXOBYBATHU Ta BiJIOOpaXKaTH BKIAJKU Ta TPYITU
J10JJaBaTHU CBO1 BKJIAJKU
JlonaBatu cBOi rpymu Ha Oy/Ib-sK1 BKJIAJIKH
3MIHIOBAaTH MOPSAOK BKJIAJOK 1 TpyM
nepeMeHOBYBAaTH CTaHAAPTHI BKIIAJKU Ta TPYyIU
IMITIOPTYBATHU 1 €KCTIOPTYBATH HAIAIITYBAHHS CTPIYKHU Ta MAHEI1 MIBUKOTO

TOCTYITY

dakTUYHO HE MOKHA JIMIIE JOAaTH CBOI KOMaHIM B CTAHJAPTHI TPyIH, aje Ie 1 He
MOTPIOHO, OCKIIBKH MOKHA 3aMIHUTH OY/Ib-sIKY TPYITy CBOET.
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HanamryBaHHs CTpPiYKku

BpaxoByroun Taky KUIBKICTh HajJalTyBaHb, B mapamerpax nonatkiB Office 2010 3'sBumacs

OKpema rpyna Juisi HacCTPOMKH CTPIUKH.

[Ilo6 BimoOpasutu Ti,

IHapamerpu — HajiamryBaHHS CTPIYKMH.
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KJIalHITh Daiii —

VY ¢dinanbhiit Bepcii Office 2010, Ha BimMiHy Bix Beta, Bjke BKIIIOUEHA 32 3aMOBUYBaHHSIM
BKJIaaKka "Po3poOHUK", Ha sAKIA 30Cepe/KEHUN JOCTYI A0 MakKpocCiB, HaJOYIOB, 3aXUCTY
JOKYMEHTa Ta YIPABIIHHS IIa0JOHAMH.

OcCHOBHI Aii AJ1s1 HACTPOMKHU CTPIUKH:

SIkio BM xouere

Buxkonaiire Taki aii

Jlonatu HOBY BKJIAJKY

1. Hatuchits kHONIKY CTBOPMTH BKJIAJKY.
2. Buninite cTBOpeHy BKJIAIKy, HATUCHITH
kHonky IlepeiimenyBaTH 1 3a1aiiTe im's.

[Ipu cTBOpEHHI BKJIAJKHU BIpa3y CTBOPIOETHCS

HACTPOIOETHCS TPYIA, AKI TAKOXK MOKHA 33J1aTH 1M'sl.

Ilonmatu ICHYI0UO1

BKJIQ L1

rpymy [0

1. Bununite 6akaHy BKJIaJIKy Ta HATUCHITh
KHONIKY CTBOPUTH Ipymy.
2. 3apaiite rpyIi iM's Ta 3HA4OK, KU Oyze

OTOTOXHIOBATHCA 3 HCIO Y BIKHaX MaJIEHBKOT'O
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po3Mipy.
3. Buninite cTBOpeHy rpyiy, HATUCHITh

kHonky IlepeiimenyBaTH 1 3a1aiiTe im's.

Jlo Ha3BM AJI1 KOPUCTyBava rpynu JOJAETHCS CIOBO
"HacTporeThes'. CTaHmapTHY TpyIly HaJalITyBaTH HE
MO>KHA, aJIe 11 MO>KHA IEPEUMEHYBATH.

Jlomatu KoMaHy 10 TPYIH

1. Buainite HacTporoBaHy rpyiy.

2. Kinamuite KOMaHIu Ta HATUCHITH

KHOTIKY JlopaTu>>.

Komanna nomaetscs B KiHels crucky y rpyi. [{o6
BiJIpa3y 3aJaTH MiCIle KOMaH/IU y CITHCKY, 3aMiCTh
TPy BUIUISHATE BXOIUTH B HE1 KOMaH]TY, IICJIS SIKOT
BU XOUE€TE J0JIaTH HOBY.

3MIHUTH TIOPSTOK BKJIAIOK, TPYIl
a00 KoMaH[

Bunginite  Bkianky, Trpymy abo  KoMaHay 1
BUKODHCTOBYWTE KHOMKH 1 JJI1  TEPEeMIIIEeHHS
BUJIIJICHOTO €JIEMEHTY Bropy 1 BHH3 3a CIHCKOM.
Bu Takox MoskeTe BUOpaTH 11l BapiaHTU MEpPEMIIICHHS
3 KOHTEKCTHOTO MEHIO. AJjie, Ha Mii MOIJISI, IIBHUIIE
3a BCE IMEPETATHYTU EJEMEHT MHUIICI0 B TMOTpIOHE
pO3TallyBaHHS.

[IpuBectn  CTpiUKy 1
IIBUIKOTO JOCTYILY
CTaHAAPTHOTO BUY

IIaHCJIb
a0

Buautite BKIaKy Ta HATUCHITh KHONIKY CKHIAHHS.
Copoc ™ i
CApoC TONBKO EBBPAHHON BEKNAAKW NEHTHI

CBpoC BCeX HACTpORK

CKUHYTH TUIBKK 00paHy BKJIAJIKy MOKHA JIUIIE B TOMY
BUIAJIKY, SKIIO I CTaHJapTHa BKJIAAKa, Ky BHU
3MIHWIH (Tofaiu a0 BUIATWIM TPYHH). Y BCIX 1HIIUX
BUMNAAKaX JOCTYIMHHH  TUIBKM  CKHJAHHS  BCIX
HajamrtyBanb — CTpiuKM Ta MaHell MIBUIKOTO

JOCTYIY.

30eperTy HalallTyBaHHS CTPIYKH
Ta MaHesl MBUIKOTO JOCTyMy abo
IMIIOPTYBATH iX

Hatuchite kHonky IMmmoprt-Excnopr 1 BuGepiTh oHE
3 1IUX JBOX MAiil. YcTaHOBKHM 30epiratotbes y (aii
iHTepdeiicy Office 3 posmmupennsm. ExportedUI. S
eKCIIOPTYBaB TPYIy, 3 SAKOi IOYaB PO3MOBIIb PO
HaJallITyBaHHS CTPIYKA — MOXETe CIpoOyBaTu
IMIIOpTyBaTy ii. 3BEpHITH YyBary, MI0 MapaMeTpH
CTpiuku 1 maneni o0'eqHaHi, TOOTO 30epiraroThes i
CKUJAIOTHCSl OJJHOYACHO.

[IpuxoBatn abo  BimOOpazuTH

CTpPIUKY

KnamnHiTs cTpuIKy y mpaBOoMy BEpXHbOMY KYTKY BIKHA.
(&

B Office 2007 us MOXJIUBICTh pO3TAIIOBYBaJacs B
MEHIO MaHeJll NIBUJKOTO JOCTYITY.

VY 11boMy X BIKHI MOXHA MEPENTH 10 HaJAIITyBaHb CIIOIYYeHb KJIaBilll.
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HanamryBaHHs naHeJi IIBUIKOTO J0CTYILY

Ak 1 B Office 2007, Bu MOXXeTe HaJAIITyBaTU MaHEeNb MIBUAKOIO JOCTYITY, JOJABIIN TYIU
cBOi KoMaHIu. KnamHiTh CTpiIKYy B IpaBiii 4acTWHI maHemi, o0 J0JaTh MOMYJIspHI
KOMaHAu a00 MepelTH 10 PO3IIUPEHOT HATAIITYBaHHS.
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HanamryBanHs naHeni MBUAKOTO JOCTYIY 1 HaJAIITYBAHHS CTPIUKHU dyKe cX0xi. TouHO
TaK caMO BM MOKeTe 30epiraTd HaCTpOMKH, CKUJATH iX ab0 IMIOpTyBaTU. 3BEPHIThH yBary,
IO MaHedb IMIBUJKOTO JOCTYIY MOKHA HAJNAIITYBaTH SK JJIS MOTOYHOIO JOKYMEHTA, TakK 1

JUTSI BCIX JIOKYMEHTIB.

Bu moxeTe no1aTi Ha maHeNb MBUIKOTO TOCTYITY 9YaCTO BUKOPUCTOBYBAH1 KOMaHIH 1

MOMICTHUTH i TiJ] CTPIYKOIO.
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B Microsoft Office 2010 npogonkaeTca TpaguLUMA NEHTOYHOro vf

MONHOLEHHYIO NIEHTY MONYYMAN MPUNOKEHUA PaHbLue He el
| 33 HECKO/IbKO MMUHYT H2CTPOMTb NIEHTY B NOMIHOM CcooTBeTCTEMM ¢
Ha npumepe Word 2010.

BO3MOMHOCTU HACTPOWKWU NEHTHI

4 | i 4
| Crpanmuyz: 1 us 4 | Yucno cnos: 765 | B pycckmin | T | I[Eiz=R=S = {
= ﬁ.
VY 11poMy BHITAJIKy TPUXOBYBAHHS CTPIYKH JO3BOJIAE 30LTBIIUTH 00JIaCTh JOKYMEHTA, HE
BTpavyaroyy IMIBUIKOTO JOCTYIY J0 YaCTO BUKOPHCTOBYBAHHX EJICMEHTIB.
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IIuTaHHA 1J CAMOKOHTPOJIIO:
3HaAWAITH BIAIIOBIHICTE

) H9-0B-UA0 236 = A) psanox popmyn
1)k i
£« | =A14B1 b) manen s MBUAKOTO TOCTYITY
2)
B) none imeni
—1
3)
2) . om -~ I') rpyna iHCTpyMEHTIB
Calibr vl v J1) BKIIQJKK CTPIYKU
X &£ U=~ AN
5) Wpad-
6) MAarrFae RITARKA Painerea (TRAHWLIH >I<) aKTHBHa KOMipKa

JlomaniHe 3aBaaHHs.
1. 3aKoHCHEKTyBaTH MaTepial ypoKy
2. IMigpyunuk: Puskiag U.4. Indopmaruka 11 k. §2.1, 2.2.

3. 1)1 3BOPOTHHOTO 3B 3Ky BUKOPHUCTOBYBATH €JI. TIomTy: 2573562 @ukr.net
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