Ypok Ne 51-52

JlaGopaTopHo-nnpakTH4Ha po6ora Nel2

Tema: Cknadanna ma ogpopmnenns akmy.
Merta: gionpayrosamu HA8UUKU CKIAOAHHS MA 0QOpMIeHHs 008I0KOBO-IHHOPMAYIUHUX
O0KYMeHmi8, 3ac80imu 0QhOpMIeHHs OOKYMEHMA aKm.

JlaboparopHe 1 METOANYHE 3a0e3IIeUEHHS:

1. IlepconanbHi KOMII ' IOTEPH;
2. MeTou4H1 peKoMeH 1allii;

3. Po3gatkoBuit matepial.

Teoperuuni Binomocri
binburicte 1O0KyMEHTIB, SIKI BUKOPUCTOBYIOTHCSI B YIIPaBJIiHHI, MalOTh JOBIAKOBHUIl abo
iHpopMauiiiHui xapaktep. Bouu MicTaTh iH}opMallito Ipo cTaH CHpaB B Opradizallii, OMUCyrOTh
nmofii, mo BigOyaucs, 1HPOPMYIOTh TPO TEBHI MOJIi, 0 MalOTh BiAOYTHCS B MallOyTHHOMY
tomro. [Hdopmarris, 1Mo MICTUTHCS B HUX MOXKE CIIOHYKATH JI0 Aii 200 OyTH JIHIIIE TOBEIECHOIO JI0

BiZloOMa.

Axm — 11e TOKYMEHT, 10 CKJIaJa€ThCs OJIHIEI0 M KUTbKOMa 0co0aMu W MIATBEPIKYE
BCTaHOBJICHI (pakTH abo Iii.

OcHoeHi pekgi3umu: Ha3Ba BUly JOKYMEHTa, JaTa, IHACKC, 3ar0JIOBOK JI0 TEKCTY, Ipud
3aTBEP/DKCHHSI, TEKCT, BIAMITKA MPO HASBHICTH JOJATKIB, MIAMKC TOJOBH Ta YICHIB KOMICIi.
SIKII10 K aKT € TOKYMEHTOM 30BHIIITHIM, TO BiH TOBUHEH MAaTH OPUIUYHY aapecy hipMH.

Texcm cxknadacmovcesa 3 060X 4acmuH: BCTYIIHOI i OCHOBHOT.

VY BCTyIHIN YacTUHI BKa3yIOThCA MiJACTaBa JUIsl MOTO CKJIaJaHHs (JIOTOBIp, pO3MNOPSIUHiA
JOKYMEHT 13 BKa3IBKOIO MOro HOMepa Ta JaTH), a TaKOXK KUM CKJIAJeHUN akT (TOJ0Ba, YICHH
KOMicii).

B ocHOBHIilf 4YacTUHI BHUKJIQJalOThCS CYTh, XapakTep, METOJW i CTPOKH BHUKOHAHHS

po0OTH, BCTAaHOBJIEH] (PaKTH, a TAKOXK BUCHOBKH, MPOIO3HILii.

Xin podoru:



1. 3aBaHTaXUTU KOMIT IOTEP.

2. BinkpuTu TexcroBuii pegakrop Word.

3. BcranoButu nosst 3rigHo crangaptiB: JiBe — 30 Mm, npase — 10 MM, Bepxue — 20
MM, HIWKHE — 20 MM., MDKPSIIKOBHH iHTEpBal 1,5 cM.

4. HanpykyBaTu akT 3rinHO 3pa3ka:

3AT «Indopmauiiini cucremm»

3ATBEPXKYIO
upexrop
3AT «IHdopmariiiHi cucteMu»
B. IBAHOB
2021
AKT
2021 M. bepudis Ne

[Ipo mepeBipky 30epexeHHs TOKYMEHTIB
[TincraBa: Haka3z mupekropa Bim 01.11.2020 Ne 12 «IIpo 3axoam mo 3a0e3MEUECHHIO

30epeKeHHS TOKYMCHTIB)»

CKkiaieHui KOMICIEIO:

l'onosa - 3actynHuk gupekropa no nepconany I[lerpos I1.I1.

Uiienu koMmicii:

1. 3actynHuk rosioporo Oyxraiarepa Cunoposa C.C.

2. Hauvanbnuk Bingauty kaapis BacunbeBa B.B.

3. Menemxep Pomanona P.P.

IIpucytHi: 3aBigyBauka kaHuemnspiero Kysunenosa K.K.

VY nepioa 3 10.12.2019 no 12.12.2019 komicis npoBouiIa NepeBipKy oprasizaiiii i yMoB
30epiraHHs yrnpaBJliHCHKUX JOKYMEHTIB.

B xozi nepeBipku BCTAHOBJIEHO:

1. lokyMeHTH 30epiratoTbCs B CTPYKTYPHUX MiAPO3/iIax.

2. CrpaBu (popMyrOTECS HE BIAMOBITHO O HOMEHKJIATYPH CIIPAaB.

3. Bigmiuenwuii Bunanok BTpat fokymenTa (uct 3AT «Cxin» Bix 15.03.2019 Ne 123).



Kowmicis pekomenmaye:

1. BctaHOBUTH MOPSAIOK HEHTPAII30BAHOTO 30€piraHHs TOKYMEHTIB B KaHLEIAPII.

2. Bupinutu 1 061aAHaTH CrielialibHe TPUMILIEHHS ISl apXiBY.

CkageHui B 2 ex3.
1-i1 ex3. - B cripaBy Ne 01-14

2-1i ex3. - B o0'erHanHs «bepauaiBmicapxiBy»

I'osoBa: I1. [IETPOB
Unenn xomicii: C. CUIJOPOBA
B. BACIJIbEB

P. POMAHOBA

KoHTpOoJILHI IHTAHHSA:

1. Sxi crangapTHI TOJIST 17151 JOKYMEHTIB?
2. Sxi BuaM 10BiAKOBO- iHGOPMAIIHHUX TOKYMEHTIB Bu 3Haete?
3. [TepepaxyiiTe peKBI3UTH JOKYMEHTY aKT.

Buxonany JITIIP naocuramu na aopecy kKarpenkog07@gmail.com

V temi nucra Bkazatu Ne rpyIiy, Opi3BUILE Ta M 4.
pymnH, 1p



