10.02.2022
I'pyna Ne 35

Ypox Ne 5-6

Tema ypoky: «Cxnad pexeizumis. @opmynsap-3pazox».

Meta ypoky: ¢popMyBaTH HABUYKH CTBOPEHHS IOKYMEHTIB BiAMOBIAHO (POpMYIIsIpy- 3pasKy,
3aCBOITH PEKBI3UTH JOKYMEHTIB; CIIPHSTH PO3BUTKY TBOPUYOi AKTUBHOCTI YUHIB, (POPMYBaHHIO
Mi3HABAILHUX 3A10HOCTEH, PO3IIUPEHHIO KPYT030pY 1 30aradeHHIo CIIOBHUKOBOTO 3a1acy,
PO3BUTOK YMiHHS OTIEpYBaTH OTPUMAHUMHU 3HAHHSMH, 3aCTOCOBYBATH iX Ha MPaKTuUlli; popmyBaTu
BiITIOBiJAJIEHICTH 32 PE3yIbTATH CBOET pOOOTH, CIIPUSATH IiJBUIIEHHIO MOTHBALIII 10
YIPaBIiHCHKOT TISIIBHOCTI Ta CIIBIPAIll B KOJIEKTHBI.

1. 3axoncnekmyitme B poOOYOMY 3OLIUTI HACTYMHE (0006'13K0680 3a¢hikcysamu &
30WUMI BU3HAYUEHHS, NEPELIK PEKGI3UMIE ma 6UOLIeHUN HCUPHUM wpugmom mexkcm!):

Mamepianu 0o ypoky:
J1i1st BUTOTOBIIEHHS OYy/Ib-SIKOTO 3 OpraHi3aliiHO-PO3NOPIINX JOKYMEHTIB HEOOX1/THO 3aCBOITH

npaBmiia GopMyIspa-3paska.

®opMyJISIp-3pa3oK - 11€ MOJIeb T00Y0BU (POPMU JIOKYMEHTA, siIka BCTAHOBIIIOE Tally3b
BUKOPHUCTaHHSI, (OpMaTH, po3Mipu OeperiB, BAMOTH J10 TOOYA0BHU KOHCTPYKLIHHOT CITKH Ta
ocHoBHI pekBizutu (JICTY 2732- 94)

PexkBi3nTH - 11€ CyKynHICTh 0O0OB'SI3KOBUX JIaHUX Y JOKYMEHTI, 0€3 SIKUX BIH HE MOXe OyTH

JICTaBOO JIs OOJIIKY M HE Ma€ FOPUIMYHOI CHITH.

IIpu opopmieHHi OpraHi3aniiHoO-poO3NOPSAAYHNX JOKYMEHTIB BHKOPHCTOBYETHCS TAKUH
CKJIA]] PEeKBI3UTIB:

01 — so6pascenns Hepocasnozo I'epoa YVrpainu, I'epoa Aemonomnoi Pecnyoniku Kpum

02 — 300pasicenns embremu 0puUOUYHOL 0cobU abo MopeosenbHOI MapKu (3Haxa Ol moeapie
inocnye)

03 — Hatimenysanns 0OpUOUUHOI 0COOU BUWO20 PiBHS

04— navimenysanns opuduunoi ocoobu

05 — naiimenysanus cmpykmypHo2o niopo30iny puoudHoi ocoou

06 — 006idKx086i dani npo wpuouyHy 0cody

07 — k00 popmudoxymenma

08 — k00 ropuouunoi ocoou



09 — Ha3Ba BUAy JOKYMEHTa

10 — naTa nokymMeHTa

11 — peecTpariiinuii iHIEKC JOKyYMEHTA

12 — mocunaHHs Ha peecTpalliiHui 1HACKC 1 JaTy JOKYMEHTA, Ha SIKUd JAIOTh BiAMOBIIb
13 — micte ckiageHHs J0KyMeHTa

14 — rpud oOMexkeHHS JOCTYIY 10 TOKyMEHTa
15 — anpecar

16 — rpud 3aTBEepHKCHHS JOKYMEHTA

17 — pe3omrortis

18 — BimMiTKa PO KOHTPOJIb

19 — 3aroioBOK /10 TEKCTy JOKYMEHTa

20 — TEeKCT TOKyMEHTa

21 — BigMiTKa PO HASIBHICTH JJO/IATKIB

22 — miamnuce

23 — B1IONMTOK IEYATKH

24 — Bi3a JOKyMEHTa

25 — rpud noromkeHHs (CXBaJleHHS) JOKYMEHTa
26 — BiAMITKa MPO 3aCBITUECHHS KOIIii JOKYMEHTa
27 — BiTOMOCTI PO BUKOHABIIS IOKYMEHTA

28 — BigMIiTKa TIPO O3HAOMJICHHS 3 JOKYMEHTOM
29 — BigMiTKa PO BUKOHAHHS JIOKyMEHTA

30 — BigMiTKa PO HAAXOKEHHS IOKYMEHTa 710 IOPUIUYHOI 0cOOH
31 — 3amuc npo JAeprKaBHY PEECTPAITiT0

32 — BiAMITKA PO HASBHICTh MPUMIPHHKA 3 TIAIIEpOBUM (€JIEKTPOHHUM) HOCIEM iH(pOpMaIlii.

Bumoru 10 3micTy Ta po3TaniyBaHHs PeKBi3HTIB JOKYMEHTIB

1. 3o0pakennsi /lep:xaBHoro rep6a Ykpainu po3MilIyloTh Ha OJlaHKaxX JOKYMEHTIB
3rifHo 3 mocraHoBoio BepxoBnoi Pagu VYkpainu; I'epba ABroHomHoi PecnybOmiku Kpum —
BIJIMIOBITHO /10 HOPMAaTHBHO-NIPaBOBUX akTiB BepxoBHoi Pagu ABToHOMHOI Pecmy6miku Kpum
3rifHo 13 3akoHoM Ykpainu. Jl03BoseHO po3MmilryBaTu 300paskeHHs JlepxkaBHoro repda Ykpainu
Ha OJaHKaxX JOKYMEHTIB OpPTaHiB MICLIEBOTO CaMOBPSIyBaHHS, a TAKOXK Ha OJIaHKax JIOKYMEHTIB
IHIMUX FOPUANYHUX OCI0, NI SKUX OpPraHH MICIIEBOTO CaMOBPSIYBAHHS € OpraHaMH BHUIIOTO
piBHs. 300paxenHs ['epba ABroHoMHOi Pecny6uiku Kpum po3mimyroTs Ha Oj1aHKax JOKYMEHTIB
opuaInYHuX oci6 ABToHOMHOI PecryOmiku Kpum nuiie pasom i3 300paskeHHs M [lepkaBHOTO
repba Ykpaiau 3rigHo 13 3akoHoM Ykpainu . 3o0paxenHus [lepskaBHoro repba Ykpainm, ['epOa

ABtoHoMHO1 PecrryOiniku Kpum (mani — «repbu») Ha KyTOBUX OJIaHKaX po3miugyioms Ha



6EPXHbOMY ROJII HAO CEPeOUHON) PAOKIE i3 HAUMEHYBAHHAM WPUOUYHOT 0codu, a Ha
N03008CHIX — Y UeHMPI 6epXHb020 noas. Po3mip 300parcennn: eucoma — 17 mm, wmuupuna
— 12 mm.

2. 300pa:xkeHHs1 eM0JieMH IOPHIMYHOI 0c00M a00 TOProBeJIbHOI Mapku (3HaKa I
TOBApIB 1 MOCIYT) BIAMOBIIHO 0 TOJOXKEHHS (CTATyTy) MPO OPUIUIHY 0COOY PO3MIIIYIOTh Ha
OllaHKy JOKyMEHTa 3 JIiBOrO OOKY BiJ HallMEHyBaHHS IOPUAMYHOI 0coOM ab0 YacTKOBO 4
MOBHICTIO HA IUIOII, IO BiJIBEJICHA IS PO3MIIIEHHS PEeKBi3uTIiB «HaliMeHyBaHHS FOPHIUYHOT
0cobu BUIIOTO PiBHAY», «HaliMeHyBaHHS IOpUANYHOI 0cobu» Ta «HaliMeHyBaHHSI CTPYKTYpHOTO
iApo3Ainy ropuaudHoi ocodu». Ha Onankax 0oKymenmie WpUOUUHUX OCiO, w0 He mMaromo
npaea posmiwgyeamu 300parxicennsn /leprcagnozo zepoa YKkpainu, Ha 6epxubomy noui 01anKa
O00OKymMeHma 00360J1eHO pO3Miuiyeamu 300paj)xceHns emonemu WOpUOUUHoi ocoou aoo
mopzogenvHoi mapku (3HaKa 011 moeapie i nocayz). 300paxeHHs: eMOJIeMU IPUTUIHOT 0OCOOU
ab0 TOproBenbHOT MapKH (3HAKa JJIS TOBAPIB 1 MOCIIYT) HA OJIAHKY JTOKYMEHTa HE BIITBOPIOIOTH,
SKIIIO Ha OJIAaHKY € 300pakeHHs repOiB. He MokHA 3aMiHIOBATH HAMMEHYBaHHS FOPHINIHOI 0COOU
300pakeHHsIM eMOsieMu ab0 TOpProBelIbHOI MapkH (3HaKa AJsl TOBApiB 1 MOCIYT), HAaBITh SKIIO
HaliMeHYBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. L{el pekBi3UT BUKOPUCTOBYIOTH JIUIIIE PA30M
13 HAaliMEHYBaHHSAM IOPHINIHOI 0coOU. Po3mipu 300parcenns emonemu 10puoudHor ocoou aoo
mopzoeenvHoi mapku (3Haka 0asa moeapie i nociayz) He oomexcyromovca. Pexomenoosana
eucoma 300paxcenna — ne oinvwia nixe 17 mm. 300pakeHHs: eMOIeMHu IOPUINYHOT 0ocoOu abo
TOProBeNbHOT MapKd (3Haka JUIs TOBapiB 1 TOCIYr) pPEECTPYIOTh B YCTAaHOBIEHOMY
3aKOHO/IaBCTBOM TIOPSIIKY.

3. Hauimenysannsa mwopuouunoi ocoou euui020 pieHs 3a3HAYAIOTh CKOPOUYEHO. SIKIIO0
HeMae OQIliIHOTO CKOPOYEHHs I[bOTO HalMEHYBaHHS, TO HOro 3a3Ha4yalOTh MOBHICTIO.
HaiimenyBaHHS IOPHIMYHOI OCOOM BUINOTO PIBHA pO3MIWyIOmMb 6UU4e HAUMEHYBAHHA
I0pUOUYHOT 0COOU — ABMOPAdOKyMeHma.

4. Haimenysannsa rwpuouunoi ocodou — aBTOpa JIOKYMEHTa — Ma€ BIAMOBIIATH
MMOBHOMY HaliMEHYBaHHIO, 3a3HaYEHOMY B IMOJIOXKEHHI (CTAaTyTi) mpo ropuaudHy ocody. Huorcue
NOBHO20 HAUMEHYBAHHA (OKpemum pAOKOM Yy UEHmpI) po3MIWyIOms CcKopoueHe
HAUMEHYBAHHA IOPUOUUHOI 0coOuU, AKWO o020 ogiuiiino 3agikcosano 6 non0IHCeHHI
(cmamymi). CKopouyene HAUMEHYBAHHA 3A3HAYAIOMb Yy OYHCKAX abo 0e3 Hnux. Y paszi
opopmnenna  00OKymenmie, Rni020MOGIEHUX KIIbKOMA OPUOUYHUMU oOcobamu, iXHE
HAUMEHYBAHHA POMIWYIOMb HA OOHOMY DI6HI, a4 HA36Y 6U0Y OOKYMEHmaA — NOCEPeOuHi.
Jlieopyu 3a3nauaromo oamy 0OKymeHma, npagopyy — peccmpayitnuil inoexc 0oKkymenma. yY
bOMY pa3i 300pakeHHs repOiB, eMOIeM OPUINYHUX 0ci0 a00 TOProBeIbHUX MapOK (3HAKiB

JUISL TOBapiB 1 MOCIYT) HE BIATBOPIOIOTH. BUMOTH 10 HamwMcaHHS



HallMEHyBaHHS IOPHIMYHOI OCOOM Ta OCOOIMBOCTI HAaliMEHYBaHHS OKPEMHUX HOPHIAWYHHUX OCiO
yCTaHOBJICHI HaKa30M MiHICTepCTBa FOCTHUIlIT Y KpaiHH.

5. Haiimenyeanus cmMpPyKmypHozo RnIiOpo30ily IOPUAAYHOI 0COOHM, 30KpeMa
BIJIOKPEMJICHOTO CTPYKTYPHOTO MiAPO3/ILTY, 3a3HAYAI0Th Y Pa3i, K0 CTPYKTYPHHUH MiAPO3ILT €
aBTOPOM JIOKYMEHTAa, i PO3MIIIYIOTh HIDKYEC HAWMEHYBaHHS IOPUANYHOI ocobu. Bumoru mo
HamnMCaHHS HaWMEHYBaHHS  CTPYKTYPHOTO — MiAPO3JUTYy  IOPHUAMYHOI  OCOOHM, 30Kpema
BIJIOKpEMJICHOTO TTiIPO3/1Ty, YCTAaHOBJICHI Haka3oM MiHicTepcTBa IOCTHIIT YKpaiHu.

6. /[osiokosi oani npo rwpuouuHy 0cody maroms micmumu maxe: TIOITOBY aJpecy Ta
iH11 BimomocTi (HoMmepu TenedoHiB, TenedakciB, paxyHKiB y 0aHKY, apecy eJIeKTPOHHOI MOITH,
aapecy odiliiHoro BebcalTy To1o). Ili dani posmiugyroms Hux cue HAUMEHYBAHHA WOPUOUYUHOT
ocoou abo cmpykmypHozo niopo3oiny. PekBi3UTH TOIITOBOI aJpecd 3a3HA4alOTh 3TiAHO 3
nocraHoBoro Kabinery MinicTpiB VYKpaiHuM y Takiii NHOCIIJOBHOCTI: Ha3Ba BYIUI, HOMEp
OyIMHKY, HOMEp Koprycy uu odicy (3a moTpedu), Ha3Ba HACEJICHOTO IYHKTY, paiiloHy, o0acTi,
MOINTOBUH 1HJEKC. SIKIIO MiCIe3HaXO/KEHHST FOPUIUYHOI O0COOM BIAPI3HIETHCS BiJ aapecu
(bakTUYHOTO 3MIMCHEHHS AISUIBHOCTI UM pO3MilleHHS o(icy, Y JOBIAKOBUX JAaHUX JIOMYCTHMO
3a3HayaTu JABi aapecu: opuanuHy (3azHaueny B €/IPIIOY) Tta daktuuny (ans AuCTyBaHHS).
Howmepu tenedonis i TenedakciB 3a3Ha4ar0Th BiAMOBIIHO 10 HALIOHATHHOTO (OpMATy B TaKiii
MOCJTIIOBHOCTI: MIXKMICBKHUH TIpediKC, KO HACEICHOT0 MyHKTY (B AyXKKaxX), TeaeOHHUNU HOMED,
SIKUH BIAAUISIOTH BiJl KOAY Ta PO3JIISIOTH MPOOiTaMH.

7. Koo gpopmu ooxymenma (3a HaIBHOCTI1) IPOCTaBISIOTH 3rigHO 3 AKY . Koo ¢hopmu
O00KyMeHnma po3miuyroms y npagiit 4acmuni 6epxXHb020 NOAA 0OKYMEHMA uuie peKkeizumy
«Ha3zea euoy ookymenmay.

8. Koo wpuouunoi ocoou npoctapisatoTh 3rigHo 3 €JIPTIOY BiamoBiHO 10 TOCTaHOBHU
Kab6inery MinictpiB Ykpainu. Koo ropuouunoi ocoou posmiugyrome na 3a2anpvHomy O1aHKy ma
01aHKY KOHKDEmHO020 6udy OOKymeHma nio pekgizsumom «Koo ¢opmu ookymenma» (3a
Haaenocmi), a Ha ONAHKY aucma — niciasa pexeizumy «/[08i0Ko6i 0ani npo WPUOUUHY 0COOY».
9. Hazey eudy 0oKymenma 3a3HadyaioTh Ha OJIaHKY KOHKpPETHOTO BHUAY JOKYMEHTa 1
3arajJlbHOMY OJIaHKY MiJ yac oQOpMIICHHS Pi3HUX BUIIB JOKYMEHTIB, OKpiM JHucTiB. Ha3Ba Buay
JOKyMeHTa (Haka3, pIIIeHHs, TPOTOKOJN, aKT, JOBiJiKa, JOMOBiJHA 3amHMcKa TOIINO) Mae
BIJIMOBIAATH Ha3Bl, 3a(ikcoBaHil y nepeniky yHipikoBaHUX (HOPM JOKYMEHTIB, 3alPOBAIKEHUX B
opuAnYHii 0co06i. Takuil nepenik Mae MICTUTH Ha3BH YH1()IKOBaHHUX (POPM TOKYMEHTIB 3T1HO 3
JKVYJl Ta Ha3BU IHIMIUX AOKYMEHTIB, IO BIAMOBIJAIOTH OpraHi3allifHO-TIPAaBOBOMY CTaTyCy
IOpUANYHOT 0CcOo0M, 3aKkpimiieHoMy B moioxeHHi (craryti). Hazey eudy oOokymenma Ha
N03006)CHIX OJIAHKAX POIMIWYIOMb NOCEPEOUHi, @ HA KYMOGUX - Yy JII6OMY BEPXHbOMY

Kymi nio peKeizumom



«Hanimenysanusa 1opuouunoi ocoou» abvo «Haiimenysanna cmpykmypnozo niopo3oiny
OpUOUYUHOT 0COOU).

10. Jlama ooxymenma — 1e, BIANOBIAHO, JaTa WOTO TMIiAMUCAHHS, 3aTBEPKEHHS,
MPUIHATTS, peecTpallii abo ckiaaeHHs. KpiM Toro, 1aTyroTh yci ci1yk00B1 BIIMITKH, TPOCTABIICHI
Ha JJOKYMEHTI, a caMme: Bi3y, pe30JIIOLi0, BiIMITKY PO 3aCBITYECHHS KOIIii JTOKyMEHTa, BIAMITKY
PO HAIXO/KCHHS JOKYMEHTa 10 IOPHIUYHOI OCOOM, BIAMITKY NMPO BUKOHAHHS JTOKYMEHTA,
BIIMITKY TIPO O3HAHOMIICHHS 3 JIOKYMEHTOM. /lamy ogopmaioioms uugposum aoo ciogecHo-
uyugposum cnocooom. Y paszi ogopmnenna oamu uugposum cnocovoom iV enemenmu
3a3Hauarme apadcoKumu yugppamu 6 00uH padoK y makiii nOCAI006HOCMI: 0€Hb MicAUYA,
Micays, pik. Y ubomy pazi 0env micaysa i Micayb NPOCMAGNAIOMb 060MA NAPAMU UUPD,
PO30iieHumMu Kpankoiw; piKk — uomupma uugpamu, KpankKy HAnNPUKIHYI He CHIAGIAMD.
[Tpuxnan: 07.12.2019 Jonyctumo odopmiitoBaTi AaTy y 3BOPOTHII MOCHIAOBHOCTI: PiK, MiCALlb,
neHb Micsaud. Takuii crocid HalvacTille BUKOPUCTOBYIOTH il Yac CIyKOOBOTO JHCTYBaHHS 3
1HO3EMHUMH TIApTHEpPaMH, OCKUIBKM BIH BIJIOBIa€ MDKHApPOJHINA CHCTEMi JaTyBaHHS
nokymentiB. [lpuxman: 2019.05.25 ¥V mexcmax wnopmamueno-npagosux axmie ma
NOCUNIAHHAX HA HUX | 6 OOKYMEHmax, w0 micmamyp 6i0omocmi hiHancoeo2o xapaxmepy,
3acmocogyioms C/106eCHO-YUPPOSUIl cnocid 3a3HavyeHHa Ooam i3 NPOCMAGIAHHAM HYIA 6
NO3HAYEeHHI OHA MicAUA, AKWO 6iH micmumb 00Hy yugpy. lpuxknan: 07 rpyaas 2019 poky
JlomycTUMO BAKHUBATH CJIOBO «PIK» Y CKOpOUEHOMY BapiaHTi «p.». [Ipuxnan: 25 tpasus 2019 p. V
PI3HHUX PEKBI3UTaX OJHOTO JOKYMEHTa JaTa Moxe OyTu odopmiieHa SK CIOBECHOIU(POBUM
crocoboMm, Tak 1 HudpoBUM. Y CHITBHUX JOKYMEHTaX, MiArOTOBIEHUX BiJl iMEHI IBOX 1 Oinblie
IOpUANYHUX 0cC10, 3a3Ha4yaroTh OAHY JaTy, IO BIANOBIJAE JaTi MPOCTaBIEHHS OCTAHHBOI'O
nianucy. Jamy O0oxymenma Ha OAAHKY NPOCMABIAIOMb Y CHeYlaibHO 6i0gedeHoMy Micyi. YV
BHYMPIUWHIX CTLYAHCOOBUX OOKYMEHMAx (3as8ax, OONOBIOHUX [ NOACHIOBAILHUX 3ANUCKAX MOU0),
ogopmnenux He Ha ONAHKY, 0amy NPOCMAGIANMb Ni8OPYY GI0 0COOUCMO20 NIONUCY aA8mopa
OJokymenma. Y pas3i 3acTocyBaHHs 1H(GOpPMAIIHUX (aBTOMAaTU30BAaHWX) CHCTEM OpraHizamii
JIJIOBOJICTBA JIOTTYCTUMO TPOCTABJISITH JIaTy PEECTparlii JOKyMEHTa y CKJIaAl MTPUX-KOAy abo
QR-komy, 110 CTBOPIOETHCS 3ac00aMH 11i€i CUCTeMH, 3TiIHO 3 mocTaHoBoK KaGinety MiHicTpiB
VYkpainu [8]. IlITpux-koa TPOCTaBISIIOTE y ILEHTPI HIKHBOTO TIONS TMEpIIoi CTOPIHKU
nokymenTta, QRkon (21 mm x 21 Mm)

— y HIDKHBOMY JIIBOMY KYTi HIEpIIOi CTOPIHKU JTOKyMEHTA.

11. Peecmpauyiiinuii inoexc 0oKymenma cKIa0aAcmvbcsa 3 nOPAOK0G020 HOMEPA Ub020
O00KYMEHMa 8 MeMcax cpynu 00OKyMeHmis, W0 pecCmpyoms, AKUil 00NO0GHIOEMbCA THOeKcamu,
W0 3acmocoeyroms 6 0puoudHiii 0codi, 30Kpema IHOEKCOM 34 HOMEHKIamypolw cnpas,
CMPYKMYPHO20 RNiOpo30iny, KOpecnoHOeHmis, nocadosux ociv, AKi pozenadarms aoo

nionucyioms 00KyMeHm, 6UKOHABUIE, NUMAHb OIAIbHOCMI AKUX CIMOCYEMbCA OOKYMEHM.



Cknaoosi wacmunu peecmpauyiitnozo iH0eKkcy 6i00Kpemaioioms 00Ha 8i0 00HOI npagodiunol0

noxuior PUCKOI0.

[Tpukiamm: 1 123/01-10 2 321/01/01-10 3 01-10/456

[TocninoBHICTD HANMUCAHHS CKJIAJOBHX YAaCTUH PEECTPALIWHOTO I1HAEKCY MOXE 3MIHIOBATHCS
3aJIeKHO BiJ] TOTO, SIKHH TOKYMEHT pPEECTPYIOTh, — BXIJHMHA UM CTBOPEHUH IOPHUANYHOIO
0c00010. Y CIUIBHOMY JOKYMEHTI, MiITOTOBJICHOMY BijJ IMEHI JBOX 1 OlJIbIlIe IOPUIUIHUX OCIO,
peeCTpamiiHui 1HAEKC Ma€ MICTUTH 1HJIEKCH, TPUCBOEH] JOKYMEHTY KOXKHOIO 3 IIUX FOPUIAIHUX
0ci0, AKi MPOCTABIISAIOTH Yepe3 MPaBOOIYHY MOXUITY PUCKY B Till TIOCHTIIOBHOCTI, Y SIKI JOKYMEHT
TITICaHO roro aBTOpaMH.
[puknan: 987/321/654 Micue posmawysanns peecmpauiithozo iHOeKcy Ha OOKyMeHmi
3anexcums 8i0 eudy 01anKka ma éudy OOKymeHma.

12. Ilocunannn na peecmpauiitnuii iHdekc i Oamy OOKyMEeHmMA Ma€ MIiCTHTH
peecTpaliiinuil iHAeKC Ta JaTy TOrO JOKYMEHTa, Ha SKWM NaloTh BiANOBiAb. [locunanna na
peecmpauyiitnuilt  iHOekc I Oamy OOKyMeHma po3miugyliomes Hudcue ado Ha pieHI
peecmpauiiino2o iHOeKcy y cneyiaibHo 8i08e0eHOMY Micyi HA OJIAHKY.

13. Micye cknadenns OoKymenma 3a3Ha4arOTh Ha BCIX JOKYMEHTaX, OKPIM JIHCTIB.
Micuye cknadennsa O0OKymenma po3miuiyloms Ha pieHi abdo Hudxcue pekeizumie «/lama
00OKymenma uu
«Peeccmpauyininuii  inoekc Ookymenmay. Miciie CKJIaJCHHS JOKYMEHTa Ma€ BiJIMIOBiIAaTH
HallMEHYBaHHIO HacesneHoro myHKTy 3rigHo 3 JAK 014 . [Tpuxnagu: 1 m. Kuis 2 cmT ['octomens
KuiBcbkoi obnacti 3 c-me CrenoBe PactiBebkoro paifony KuiBcbkoi obnacti 4 c. bepesiBka
MakapiBcekoro paitony KuiBcbkoi 06macti Y pasi 3a3HaueHHs B IIbOMY PeKBi3UTI cTosui «KuiB»
CKOPOYEHHS «M.» HE 3aCTOCOBYIOTb.

14. T'pud odmexennsi nocrymy a0 gokymeHTa («Jnst ciyxk0O0BOro KOpPUCTYBAHHS,
«TaemHO», «L{177TKOM TaEMHOY» TOII[0) O(POPMITIOIOTH BIAMOBITHO 10 HOPMAaTHBHO-TIPABOBUX AKTIB,
SK1 pEerJiaMeHTYIOTh TOPSIOK Oprasizamii AUIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(hopMaIlit0 3 0OMEKEHUM JOCTYIIOM 3TiJTHO 13 3aKOHOJABCTBOM. I pudgh oomercenns oocmyny
00 00OKyMeHma po3miugyioms y npaegiil 4acmuti 6ePXHb020 N0 OOKYMEHMA uuie PeKeizumy
«Aopecam» abo «I pugh 3ameeporcennsn 0oKymenmay. 3a noTpedu HOro TOMOBHIOIOTH HOMEPOM
npuMipHuka jgokymeHnta. [lpuxnamu: 1 Jlng cmyx6oBoro kopuctyBaHHs [Ipum. 1 2 Iinkom
TaEMHO
15. Aopecamamu noxymeHTa MOXYTb OyTH IOPUAMYHI OCOOM, IXHI CTPYKTYpPHI MIIPO3JLIH,
KOHKpPETHI 110Cca10Bl 0cOOM Ta TPOMAASHU. Y Pa3i aipecyBaHHs JOKYMEHTa I0pHIUYHINA 0c001 abo
il CTpyKTYypHOMY MiApo3aiay 6e3 3a3HaueHHs 1M0cal0BOi 0coOU iXHI HalilMEHYBaHHS MOJAIOThH Y
Ha3uBHOMY BiAMiHKY. [lpuxnaan: 1 VkpaiHChKMil HEHTp OIIHIOBaHHS SKOCTI OCBITH 2
VYKpaiHChbKUI HAYKOBO-AOCHITHUNA IHCTUTYT apXiBHOi CIpaBH Ta JTOKYMEHTO3HaBCTBa Bimmin
JOKYMEHTO3HABCTBA . PEKBI3UT «ApecaT» MOXe MICTUTH MOIITOBY ajpecy. PeKBi3uTH MOmMTOBO]

alpecy 3a3HavyalTh 3TiAHO 3 mocTaHoBol KabOinery MinictpiB Ykpainu [7]. [lpukan:



JlepsxaBuuii apxiB XKuromupcbkoi obmacti Bys1. Oxpimosa ['opa, 6ya. 2/20, kop. 1, M. JKutomup,



10003 Skmio MOKyMEHT aapecyroTh (i3uuHid 0c0o0i, CIIOYaTKy 3a3HAdaloTh BIIACHE 1M’S Ta
MpI3BUIIE ajJpecara B JaBaJbHOMY BIIMIHKY, TOTIM — momToBy azapecy. [lpukman 2 IOpito
Kosranroky By. JKutomupceka, Oy, 23, c. Tokapi, HoBorpan-Bonuncekuii p-H, JKutomupcbka
001., 11754 TlomroBy anapecy He 3a3HA4arOTh HAa JOKYMEHTaX, SKi HAJCWIAIOTh OpraHam
3aKOHOJIaBYOI Ta BMKOHABUYOI BJIQJAM, a TAKOX IOCTIMHUM KopecmnoHaeHTaM. Pozmauwiogyroms
PpeKeizum Aopecam y 6epxHboMy npagomy Kymi 00OKymenma.

16. I'pugh 3ameeporcenns ooxymenma cknaoaemoca 3i cnosea 3ATBEP/JKYIO,
HAUMEHYBAHHA NOCAOU, 0COOUCMO20 NIONUCY, 6]IACHO20 IMEHi, npizeuwia ocoou i oamu
3ameepoNsceHHsA, AKUWLO0 OOKYMEHH 3AMeEEPONCYE NOocaooea 0coda, 00 NOBHOBANCEHb AKOT
Hane}cumo UPiUIeHHA NUMAHb, HagedeHux y ybomy 0okymenmi. [1puxnan: SATBEPJDKYIO
Hupexktop  YHIAIACJ[  OcoOuctuit  mignuc  Bmacwe  im’s  [IPI3BUIIIE  [lara.
VY pa3i 3arBep/pKEHHS JOKYMEHTa KUIbKOMa IMOCAaJOBUMHU oco0aMu abo KoJerialbHUMU
opraHam# I0pHIUYHOI 0c00M 0(OPMITIOIOTH BIAMIOBIIHY KiTBKICTh TPUQIB 3aTBEPIKEHHS. K0
JOKYMEHT 3aTBEP/KYIOTh JBI IMOCA0BI 0coOM abo0 /JBa KOJeTialbHI OpraHd IOPUAWYHOI 0coOu
(ropunuyHHX 0ci0), TpubU 3aTBEPIKEHHS PO3MIIIYIOTh Ha OAHOMY PiBHI TOPU30HTAIBHO, a AKIIO
OinpllIe JIBOX — Ha OJHOMY PiBHI TOPHU3OHTAJIbHO BEPTUKAIBHUMH PAIKAMU B JIOBLILHOMY
MOPSAIKY. SIKIO CTBOPEHHI JOKYMEHT 3aTBEP/KEHO PO3MOPSAYNM JTOKYMEHTOM HOPUIUYHOT
ocobu, To rTpud 3arBepKeHHs ckiamaeTbess 31 cmoBa 3ATBEPJDKEHO, wna3zBu Bunmy
pO3MOPSAAYOro JOKYMEHTa B Ha3MBHOMY BIIMIHKY, Horo pgatm 1 Homepa. [lpukmnan:
3ATBEP/I’KEHO Hakaz aupexropa YHIIAC/ [data
Ne Tlepenix BHMIIB JOKYMEHTIB, IO MaloTh OyTH 3aTBEpPKEHI 3 MPOCTAaBISHHAM TIpuda
3aTBEP/KEHHS, BU3HAYa€ IOpUIMYHA Oco0a Ha IiJICTaBl 3aKOHOJABCTBA Ta 3 YHECCHHSIM B
IHCTPYKLIIO0 3 AuloBoAcTBA. ['pud 3aTBep/KeHHS pO3MILIYIOTH Y HMPAaBOMY BEPXHbOMY KYTI
MEPILIOTo apKyIla JOKYMEHTA.

17. Pezonwuyia — 1e 3pobieHnil MocaioBOI0 0COOOI0 HAIMKC HA JOKYMEHTI, 1[0 MICTHTh
CTUCIMN 3MICT MPUHHATOrO HE pIIEHHS 0[O0 BUKOHAHHS JOKyMeHTa. Pe3omoiis
MaKCUMaJIbHO MOXE CKJIQJaTHCS 3 TaKUX €JEeMEHTIB: mpi3Buile(-a), BiacHe(-1) 1M’ si(-eHa)
BUKOHABIIA (-1B) y IaBAIbHOMY BiZIMiHKY, 3MICT IOPYYEHHS, CTPOK BUKOHAHHSI, 0COOUCTHUH MiAIUC
kepiBHUKa, fata. [lpuxman: Ilpi3zBumne Brnacue im’s [Ipomry miaroryBatu mpoekT AOTOBOPY MPO
noctadadds razy 70 25.05.2019 Ocob6uctuit mignuc Jlara SIkmo mopydeHHs HaJaHO KUTBKOM
MOCaJI0BUM 0Cc00aM, TOJJIOBHUM BHKOHABIIEM JIOKYMEHTA € 0c00a, 3a3Ha4YeHa B PE30JIIOLIT MEePIIOLO.
Ha nokymeHnTax i3 cTpokamMyl BUKOHAHHSI, 110 HE TOTPEOYIOTh JOJATKOBUX BKa3iBOK, Y PE3OJIIOIIIT
3a3Ha4YalOTh BHUKOHABIl, IIJMNUC aBTOpa pe3oiiouii 1 gary. Pezonwuito npocmasnaome
PYKORUCHO 0e3nocepeonbo Ha O00KyMeHmi Hudcue pexeizumy «Aopecamy napanenvho 00
OCHOBHO20 meKcmy abo Ha 8LILHOMY 8I0 MeKCmY Micyi y 6ePXHIll YACMUHI NEPULOZ0 apKyula 3

AUUBOBO20 OOKY, ane He HA NoJi 00OKyMeHmd, NPUZHAYEeHOMY 01a niowueanna. SIK1O HA



JOKYMEHTI HEMa€ BUTBHOTO MicLs JJIS pe30JIiolii abo JOKYMEHT MiJUIirae OBEPHEHHIO, a0o 11e
€JICKTPOHHHM JOKYMEHT, TO PE30JIOLii0 0(hOPMITIOIOTh HA OKPEMOMY apKyIili abo CremiaIbHOMY
OnaHKy, Ha SKOMY 3a3Ha4aroTh aary. [Ipuxman o Bx. Ne 123/01-10 Big 25.05.2019

18. Biomimka npo Koumpons O3HA4Ya€, MO JOKYMEHT Y34TO Ha KOHTPOJIb JUIS
3a0e3neYeHHs] WOro BHKOHAHHS B YCTAaHOBJICHMH TepMiH. Biomimky npo konmponw
no3nauatome eenuxkoro Jaimeporw «K» uu cnoeom «Konmpoavy (pykonucno aobo 3
GUKOPUCMAHHAM WIMAMNG) HA JII6OMY RO NEPULO20 ApKyula OOKYMeHma Ha PiGHI 3a207108Ka
00 mexcmy.

19. 3aconoeok 0o mekcmy OoKymenma Ma€ MICTUTH CTUCIHI BHKJIAJ OCHOBHOTO
CMHCIIOBOTO aCHEKTy 3MICTy JOKYMEHTa. 3arojioBOK JI0 TEKCTY JOKyMEHTa Ma€ OYyTH KOPOTKHM,
rpaMaTUYHO y3TO/KEHUM 13 HA3BOIO JOKYMEHTA, TOYHO IEepEAaBaTH 3MICT TEKCTY Ta BiAOBIIaTH
Ha 3alUTaHHS «IIpo 110?7», «4oro?», «koro?». Ilpukmagun 1 Haka3 (mpo mo?) npo HagaHHS
Binmyctku 2 Jlucr (mpo mo?) mpo opranizanito koHdepenuii 3 IIpotokon (4oro?) 3acimaHHs
atecrauiinoi komicii 4 IlocagoBa iHCTpyKIlis (KOro?) TOJOBHOTO CIEianicTa 3a20/1080K 00
meKcmy 00KymMeHma oghopmiiooms y cneyianbHo i08e0eHoMy Micyi HA OJIAHKY.

20. Texcm o0oxkymenma Mae MICTUTH 1HPOpMaIito, 3apaau (IKCYBaHHS KO HOTO OYI0
CTBOPEHO, 1 CTOCYEThCSI TOTO MUTAHHS, SIKe CPOPMYIHOBAHE B 3aT0JIOBKY JI0 TEKCTY JIOKYMEHTA.
Ingpopmauiro 6 mexcmi 0oKymenma nompiono nooasamu Cmucio, ZpAMOmMHO, 3p0O3yMIiN0 ma
00’ckmueno. Texcm 00Kymenma ne mosnce Micmumu no6mopie, @ MAaKo;ic Cie i 360pomis, w0
He Hecymb 3Micm 06020 Haganmax)cenusa. TeKCT TOKyMeHTa 0(pOPMITIOIOTh Y BUTJIAI CYLIUIBHOTO
3B’SI3HOTO TEKCTY, aHKETH, TaOnuIi abo 13 moenHaHHAM IUX GopM. JoKymenmu cknaoaroms
0€pPIHCABHOI0 MOBOI0, KPiM 6UNAOKIE, NEPeddayeHux 3aKOH00A6CHEOM NPO MO8U 6 YKpaiui.
TekcTu TOKYMEHTIB, K1 HAJICUJIAIOTh 3apyODKHUM ajjpecaram, 3a TOMepeIHbOI0 TOMOBIIEHICTIO,
MOXKHa CKJIaZlaTH YKPaiHCBPKOIO MOBOIO, MOBOIO KpaiHM-ajpecaTa dYM OJHIEI0 3 MOB
MDKHApOJHOTO CHUIKYBaHHA. /JoKymenmu, adpecoeani 0epicagHum oOpeanam, cKiadaions
aume yKpainCcbKorw mMoeomn.

21. BiomimKy npo naaeuicms 000amkie, TIOBHY Ha3BYy SIKMX HaBOJSATHh IEPEBAKHO B
TEKCTI CYMPOBIAHOTO JIUCTA, 0QhOpMIIOIOMb NICAA MeKCmy aucma nepeo nionucom. llpukian:
Jonarok: Ha 5 apk. y 2 mpum. SIKII0 JOKYMEHT Ma€ JA0JATKH, TTOBHI HA3BH SIKUX HE HABEJEHO B
TEKCT1 JOKYMEHTa, TO IIi Ha3BH MOTPIOHO 3a3HAYUTH Yy BIAMITII NMPO HASABHICTH JOJATKIB 13
3a3HaYeHHAM KIJIbKOCTI apKyIIiB y KO)KHOMY JOJaTKy Ta KUIBKOCTI iX MpUMipHUKIB. [Tpuiiian:
Honatku: 1. JloBiaka npo BUKOHAHHS IJIaHY PO3BaHTaKyBaJIbHUX poOiT 3a Il kBapTan 2019 p. Ha
5 apk. B 1 mpum. 2. I'padik pemonTaux pooit Ha |1l kBapTan 2019 p. va 3 apk. B 1 npum. Sxmio 1o
JOKYMEHTA JI0/Ial0Th 1HIIWN JOKYMEHT, III0 Ma€ TOJATKH, TO BIIMITKY PO HasBHICTh JAOJATKIB
o(opMITIOIOTH SIK y IPUKIIAAL, HaBeeHoMY Huxkue. [Ipukinan: JlonaTok: auct Jlep:kaBHOTO apXiBy
KuiBcbkoi obmacti Big 25.05.2019 Ne 01-10/123 i goxgatok a0 HBOTO, BChOro Ha 15 apk. y 2

npum. SKmo



JOJaTKH 30pOIIypOBaHO, TO KIJIBKICTh 1X apKyIliB He 3a3HavaroTh. [Ipuknaa: Jomatok: dopmu
rajry3eBoi 3BITHOCTI B 1 mpuM. pasi, SIKIIO JOKYMEHT MICTHTb OiJIbIlIe IeCATH JOJATKIB, CKIalal0Th
OMHC, a BIAMITKY MPO HASBHICTh JOJATKIB O(QOPMIIIOIOTH SK Y MPUKIAJl, HABEICHOMY HIKYE.
[Ipuknan: JomaTku: 3TiJHO 3 ONMCOM Ha 2 apK. Y pO3MOPATYOMY JOKYMEHTI BIAMITKY PO
HAsBHICTH JJOJJaTKa O(OPMITIOIOTH O€3MOCEPETHBO B TEKCT1 IOKYMEHTA CJIOBAMH: «III0 JIOIAE€THCS»,
«(IOmAETHCS)», «3TIAHO 3 TOJATKOM 1», «BIIMOBIAHO O J0/1aTKa 2» a00 «IHB. T0AATOK 3». A Ha
caMOMYy JIOJIaTKy JI0 PO3MOPSAYOTO TOKYMEHTa Yy BEPXHHOMY IPABOMY KyTi MEPILIOTO apKylla
MPOCTABJISIOTh BIAMITKY 3 IMOCHJIAHHSM Ha Il JOKyMEHT, Horo gaty i Homep. [lpuxiian:
Honatok 1 o nakasy YipaepxkapxiBy 20 mucronana 2019 poky Ne 321 Hxkuo 0o poznopsaouozo
00OKyMeHma € 00Ul 000amokK, mo 020 He Hymepyloms. 34 HAAGHOCMI Ki1bKOX 000amKieé
3aznavaroms ixui nopaokoei nomepu. 3Hak «No» mepen IUGPOBUMU TO3HAUEHHSMHU HE
cTaBiATh. Ha apyromy Ta HAcTYmHUX apKyliax aojaTtka poOnste BiaMmiTKy «lIpomoBikeHHs
nojaTKa». Yci JOJAaTKU 10 JOKYMEHTIB Bi3ye MpPAIliBHUK, SIKHH CTBOPUB JOKYMEHT, Ta KEPIBHHUK
CTPYKTYPHOTO ITiIPO3ILTY FOPUINIHOT OCOOH, Y IKOMY HOT'O CTBOPEHO.

22. Ilionuc mae micmumu HAUMEHYBAHHA ROCAOU 0COOU, AKA RIONUCYE 0OKyMeHm (Y
NOGHIIL hopMmi, AKULO OOKYMEHM HAOPYKOBAHUIL He HA ONAHKY, Y CKOPOYEHIll — HA OOKYMeHmI,
HAOPYKOBAHOMY HA OJ1AHKY), 0coducmuil nionuc (OKpim en1eKmpoHHUX 0OKyMeHmie), 61acHe
im’a i npizeuwe. Ipuxiaau: 1). lenepansuuii aupextop AT «YxkpH/IHIL» Ocobuctuit miamuc
Brnacue im’s TIPI3BUILE 2). T'enepanbhuit aupextop Ocobuctuii miamuc BrachHe im’s
[TPI3BUILE. fIk11o 10KyMeHT MiJIUCYIOTh KiIbKa MOCAaJOBUX OCI0 O/IHIET FOpUANYHOI 0c0o0H, TO
iXHI TAMUCU PO3TAIIOBYIOTh OJHMH IIiJlT OJHUM BIAMOBIIHO A0 MIAMOPSIKOBAHOCTI IHUX OCiO.
[Tpuknan: dupexrop Ocobuctuit mianuc Bracue im’a [IPI3BUILIE

I'onoBuwuit 6yxranrep Ocobucrtuii nianuc Bracue im’s I[TPI3BUILE
Y pa3zi nionucanna cninbnozo O0oxymenma Kinbkoma ocodamu, AKi 3aumaromev 00HAKOGI
nocaou, ixui nionucu po3miuiyioms Ha 00OHOMY PiGHi.
He nosBosneno miag yac miANMucaHHS JOKYMEHTAa CTaBUTU NPUHMEHHUK «3a» 4 TNpaBOOIuHY
MOXUJTYy PUCKY Tiepe]] HaltMeHyBaHHIM nocanu. Cnosa «Bukonysau 0606’a3kie» abo «B. 0.» 0o
HAUMEHYBAHHA NOCAOU KePIGHUKA I0PUOUYHOT 0COOU 000alomb auuie 8 pasi U020 3aMiujeHHA
Ha niocmaei po3nopaou020 0OKymenma.
[Tpuknan: B. o. mupexropa Ocobucrtuit nianuc Brnacue im’s I[TPI3BUILIE
Hionuc po3miwyrome nio mexcmom OoKymenma a0 nio GiOMImMKOW NpPO HAABHICHb
0ooamkie. OcoOUCTHI MIAMKC Y BCIX PEKBI3UTAX €JIEKTPOHHOTO JTOKYMEHTa, 710 CKJIaay SKUX BiH
BXO/IUTb, 3aMiHIOIOTh €JIEKTPOHHUM IiJIMTUCOM, III0 CTBOPIOETHCS BIAMOBIHO J103aKOHIB YKpaiHU
23. IOpuouuni ocobu, MO BIATOBIAHO J0 MOJOXKEHHS (CTaTyTy) Marons 2ephogy newamsy aoo

OCHOGHY KpY2Jly neuamky 10puoudHoi ocodu i3 3a3HAYEHHAM HAUMEHYBAHHA Md



ioenmudpikayininum kooom €EJPIIOY, moscymsv 3acgiouyeamu Ha OOKymenmi nionuc
nocaooeoi (8ionogidanvnoi) ocoou. Ilepemik [AOKYMEHTIB, MIANUCH Ha SKUX MOTPIOHO
CKpIIUTIOBATH TI€YAaTKOI0 IOPUAUYHOI OcoOM, BHU3HA4Yae MOpUIAMYHA o0coba Ha MmiAcTaBi
3aKOHOJABCTBA Ta 3 YHECEHHSM B IHCTPYKLIIO 3 I1IJIOBOACTBA. [HIII BUAM MEYAaTOK (CTPYKTYPHUX
MiapO3aUTiB  (CIy>KOM MiJTOBOJACTBA, Oyxrairepii, KaapoBOi CIYyKOW TOIIO), Ui OKPEMHUX
KaTeropii JOKYMEHTIB (Ui KOTMIii, MEepenycToK, KOHBEPTIB TOIIO), METAJIeBI MEeYaTKU (IS
orievaTyBaHHs MPUMIIIEHbB, mad, ceidip)), IX KUIbKICTh Ta MOPSJIOK 3aCTOCYBaHHS FOPHINIHOIO
0Cc00010 BH3HAYAIOTh B 1HCTPYKIII 3 Jij0BOJCTBA. BiAOWTOK mMeYaTKu CTaBIATH Tak, 100 BIH
OXOIUTIOBaB OCTAaHHI KiJIbKa JIiTep HalMEHYBaHHS MOCAAN 0COOH, sIKa MiHcaNa JOKyMEHT, ajie
HE OCOOMCTHH MigNKC MOCanoBOi 0coOu, abo y creuianbHO NMPU3HAYEHOMY ISl IIHOTO MicIi 3
BimMiTKOIO «MII». Biddumok neuamku 6 ycix pexeizumax eneKmpoHHO20 O0OKymeHnmd, 00
CKady AKUX 6IH 6X00Umb, 3AMIHIOIOMb E1eKMPOHHOI) NEeYamKow, W0 CHEOPIEMbCA
6i0N06IOHO 00 6UMO2 3aKOHI6 YKpainu.

24. Biza mae cknadamucs 3 mMaKux elemMeHmis: HAUMEHYGAHHA nocaou (3a nompeodu),
0coducmozo nionucy, 1acH020 iMeHi i npizeunia ocoou, AKa gizye OOKyMenn, 0amu 6i3y6anHs
[Tpuknan: HaganeHuk ropuguanoro Bigginry Ocobuctuii mignuc Bracue im’st [IPI3BUILLE [larta.
Bizoto 0oopMIIOIOTE BHYTpIIIHE MOTO/KEHHS JOKYMEHTIB. JIOKyMEHT MOXKe Bi3yBaTH OJlHA
nocazoBa ocoba um kinbka. I[lepenik mocagoBux ociO, sKi MOBHHHI 3aBi3yBaTH JOKYMEHT,
BH3Ha4Ya€ HOro BUKOHABEllb, BUXOAAYM 31 3MICTYy LIbOIO JOKYMEHTa Ta BIJMOBITHO JO BUMOT
IHCTPYKIIi 3 AUIOBOACTBA OpUIUYHOT ocoOu. [lopsimok Bi3yBaHHS MEBHHX BHJIB JOKYMEHTIB
3a3Ha4Yal0Th B IHCTPYKIIi 3 AUIOBOJICTBA HOPUAMYHOT 0COOU. Y pa3i HasIBHOCTI B 0CO0H, sIKa Bi3ye
JOKYMEHT, 3ayBa)K€Hb 1 MPOIO3ULIi, iX 0(hOpMIIIOIOTH Ha OKPEMOMY apKyIlli, a Y Bi3l JOKYMEHTa
poOsATH BiAmoBiHE AonoBHEHHs. [Ipuknan: HauanpHuK 3aranbHOro Bigainy OcoOMCTHiA miamuc
Brnacue im’s ITPI3BUIIE 3ayBaxenHs 1 mpomo3uilii Joaat0Thes Jlara .

Bizy npocmaenaome nuxcue pekeizumy «Ilionucy 6e3 siocmyny 6i0 medxci 1i6020 nona Ha
AUUBLOCOMY A0 360POMHOMY 00UI OCMAHHBLO20 APKYWIA OOKYMeHmd, NPUMIDHUK AKO20
3AIUUAEMbCA Y IOPUOUYHOT 0COOU.

25. I'pughom nozoosricennsn (cxeanenns) 0OKymeHma oQopmuioome 306HIUHE NO200IHCEHHA 00
cxeanennsa 0oKymenmie. SIKIIO JOKYMEHT HOTOJDKYE 1OCAI0Ba 0c00a CTOPOHHBOI IOPHINYHOL
0co0u, 10 TOBHOBa)KEHb SIKOT HAJICKUTH MOTO/IKEHHS TUTaHb, HABEACHUX Y IIbOMY JIOKYMEHTI, TO
rpud moromKkeHHs (CXBaleHHs) ckianaeThes 31 cioBa [IOI'OKVYIO, naliMeHyBaHHS mMocaau
(HaliMeHyBaHHSI FOPUIMYHOT 0COOU € CKJIaJJOBOIO YACTUHOIO HaliMEHYBaHHS MOCA1), 0COOMCTOrO
MIJIKACY, BJIACHOTO IMEHi, Mmpi3BUIa ocodu Ta nmatu moromkeHHs. [Ipuxnan: TTOTOKYIO
3actynnuk resepanbHoro aupektopa Il «YkpH/IHLl» OcoGuctuii mingnuc Briachme im’s
IMPI3BUIIE Jlara.

SKIIO TOKYMEHT MOTO/KYIOThH (CXBAJIOIOTh) IHIIUM JOKYMEHTOM (JIICTOM, TIPOTOKOJIOM, aKTOM

TOIO), TO TpU( MOTOMKEHHS (CXBAJICHHS) CKJIAJA€ThCs 31 CJIOBA



I[NIOI'O/DKEHO (CXBAJIEHO), Ha3Bu BHAy MNOTOKYBAJIbHOI'O JOKYMEHTa B HAa3UBHOMY
BiZIMiHKY, Horo aatu i Homepa. [Ipuknanu: 1). [IOT'OXKEHO IIporokoun 3acizaHHs eKCIepTHO-
nepesiproi komicii I[JJABO Vkpainum Jlara Ne 2). CXBAJIEHO IIportokosn 3acigaHHs
ekcriepTHO- nepeBipHOi komicii IIZIABO Ykpainu Jlara Ne.

I'pugh nozoorxcenna (cxeanenns) 0OKymenma posmiuiyromo Hudicue pekeizumy «llionucy na
JAUUBOBOMY AOO 360POMHOMY 00U OCIMAHHBLO20 APKYUWLA OOKYMEHMA, AKWLO MICUA 01 HbO20
Ha JTUULOBOMY 0OOUI OCMAHHBO2O aApKywia He eucmauac. Y pasi, SKIO 3MICT JOKyMEHTa
CTOCYETBCS OlNIbIIEe HIK TPHOX IOPHUAWYHHUX OCI0, CKIIQAAIOTh «APKYII MOTOJKEHHS», MPO II0

pOOJIATH BIAMITKY B JOKYMEHTI Ha MicIll Tpuda MoroKeHHS.
[Tpukman: ApKyI HOTOJKEHHS T0AA€THCS.
ApKyI IoroKeHHS 0()OPMITIOIOTH SIK YIIPUKJIIA/I1, HABSJICHOMY HIDKYC.

[Mpuknan: APKYII INOTI'OPKEHHS Haszea mnpoekty nokymeHta HaliMenyBaHHs mnocaau
Ocobuctuii mianmuc Bnacue im’s TTPI3BUIE /lara Ilignuc mocagoBoi 0COOM CKPITUTIOIOTH

MEYATKOK FOPUIUIHOT 0COOH (32 HASIBHOCTI).

Y pa3i mnoromkeHHs (CXBaJeHHS) JOKYMEHTa KUIBKOMa TIOCaOBHMH ocobamu  abo
KOJIETIaIbHUMH OpTaHaMH IOPUIUYHOI 0coOM O(OPMIIIOIOTH BIAMOBIAHY KIIBKICTH TpUQIB
MOTO/KEHHS (CXBaJIeHH). SIKIIO JOKYMEHT MOTO/DKYIOTh (CXBAIIOIOTH) JBI MOCa0BI 0cobu abo
JIBa KOJIeTialbHI OpraHy IOpUANYHOT 0co0u (FOpUAMYHUX 0Ci0), Ipu(U MOroIKEHHs (CXBAJICHHS)
PO3MIIIYIOTh Ha OJHOMY PiBHI TOPHU30HTAJIBHO, a SIKIIO OUIbIIE JBOX — Ha OJHOMY piBHI
TOPU30HTAIFHO BEPTUKATLHUMHUPSAKAMHA B JIOBIIBHOMY TTOPSIKY.

26. Biomimka npo 3aceiouenns Konii 0OKymMeHma CK1a0acmuvca 3 maKux eiemenmie: ciie
«32i0H0 3 opuzinanomy (0e3 1anokK), HAUMEHY8aAHHA NOCAOU, OCODUCMO20 niOnUCY 0CO0U, AKA
3aceiouye Koniw, it 61acH020 iMeni ma npizeuwia, oamu 3aceioueHHA Konii. Y BUNAIKAX,
BHU3HAUYEHUX 3aKOHOJIAaBCTBOM, KOMIi JOKYMEHTIB 3aCBIUYIOTh BIIOMTKOM MEYATKH IOPUAMYHOL
0CO0H, CTPYKTYpHOTO MiAPO3AUTY (CIIy)KOH IITOBOJCTBA, CIYyKOU KaapiB, OyXraiaTepii TOIIO)

IOpUANYHOT 0coOu abo medaTku «J{s Komiii».

[Tpuknan: 3rigHo 3 opuriHagoM Menemkep 13 nepconany OcoOuctuil minnuc Brache iM’s

ITPI3BUIIIE /lata BinOuTok mevyaTkwu.

Biomimky npo 3aceiouenna xonii 00Kymenma npocmagnfaomey nHudxcue pexeizumy «llionucy
HA TUYBLOCOMY OOUI OCMAHHBO20 APKYWIa KONii 00Kymenma.

27. Bioomocmi npo euxkonaeus 0OKyMeHmMa CKIAOAIOMbCA 3 MAKUX eleMeHmie: npizeuwia i
6]1ACHO20 IMEHI BUKOHABYA OOKYMEHMA, HOMEPA 1020 CIYHc008020 meneqhony.

[Tpuknan: @enopuyk Bacuns 123 45 67.

VY BHYTpIIIHIX JOKYMEHTax IOMYCTUMO 3a3HAuyaTH JIMIIE MpPi3BUILE BHUKOHABISA TOKYMEHTa 1
HOMEP HOTo cITy’k00BOTO TeaehOoHy.

[Tpuknan: ®enopuyk 123 45 67.

JlomycTuMo 4epe3 KoMy 3a3HadaTH KidbKa HOMEpiB TelnedOoHiB, 32 SKUMH MOXKHA 3B’SI3aTHCS 3



BHUKOHABIIEM.
[Tpuxnan: boitko @emip 123 45 67, 765 43 21.
B omHOMy nOKyMeHTi, 3a mOTpeOH, MOXe OyTH 3a3Ha4eHO BiJOMOCTI Mpo 2—3 BUKOHABIIIB.
[Tpuxnan: Ipumak Cepriit 123 45 67

3yopiituyk Cepriii 765 43 21
Bimomocti mpo BHKOHaBHS NOKyMeHTa O(GOPMIIOIOTh y HIDKHBOMY JIBOMY KYTi Ha JUIILOBOMY OOIIi
OCTAaHHBOI'O apKyllla JOKYMEHTA.
28. Biomimxa npo 03HAQUOMIEHHA 3 OOKYMEHMOM CBIIYUTH TNpo (aKT O3HAHOMIICHHS
npaniBHUKA(-1B) 31 3MICTOM YNpPaBIIiHCHKOI(-MX) 1ii(-1) CTOCOBHO HHOTO (HHMX) Ta CKJIANAETHCA 3
TAaKUX EJIEMCHTIB: CIiB «3 JOKYMEHTOM O3HailoMieHwmii(-a, -1):» (0e3 mamok), ocoOucToro(-ux)
mianucy(-iB), BiacHOro(-ux) imeHi(iMeH), JaTH, SKy KOXHHUN TWpaliBHUK BJIACHOPYYHO
MIPOCTABJISE MTi]] Yac O3HAHOMIICHHS. Y BIIMITII PO O3HAWOMIIEHHS 3 IOKYMEHTOM 3aMICTh CJIOBa
«JIOKyMEHT» MOXKe OyTH 3a3Ha4eHO WOro KOHKPETHWUH BHJ (HAKa3, pO3MOPSKCHHS, aKT,
10CaI0Ba IHCTPYKILISATOIIIO).
[Tpuxnamu: 1). 3 Hakazom o3HaomeHuit: Ocobuctuii mianuc Buacue im’st IIPI3BUIILIE [lara
2). 3 mocaioBoI0 iHCTPYKIi€to o3HaiomiieHa: Ocoouctwuii mianuc Biacue im’s ITPI3BUILIE [JlaTa
Biomimky npo o3naiiomnenusn 3 00KymMeHmom posmiuiyroms Huxcue pexeizumy «llionuc» abo
«Biza 0okymenmay (3a nasgnocmi).
29. Biomimka npo 6uKoHaHHA OOKYMeHmA CBITYUTH TPO TE, 110 POOOTY HAA JAOKYMEHTOM
3aBEpIICHO 1 1Oro MOXKHA JOTYYUTH JI0 CIIPaBH, Ta MA€ CKIAAATHUCA 3 TAKHX €IIEMEHTIB: CIIiB
«o cnpaBu» (6e3 mamok), HoMepa CIpaBH, y sIKii TOKyMeHT Oyje 30epiraTucs, TOCHJIaHHS Ha
naTy W peecTpaliifHUil 1HACKC JOKYMEHTa, IO 3acBiUye BHUKOHAHHA (200 KOPOTKI BiJIOMOCTI
PO BUKOHAHHS), HaiMEHYBaHHS MOCaJd, OCOOMCTOTO MiJMKCY, BIACHOTO IMEHI Ta Mpi3BUIIA
BiJIMOBIAAIbHOT 0CO0U, 1aTH OPOPMIICHHS BiIMITKH.
[Mpuknamu: 1). o cpaBu Ne 01-10 JIuct- Biamoiae Bix 25.05.2019 Ne 01-10/01/123 Cekpertap
Ocoo6uctnii mianuc Biacue im’s TTIPI3BUILE Jlata
2). o copaBu Ne 02-10 IlutaHHs BUpIIIEHO MO3UTHUBHO B TenedoHHiH po3mosi 25.05.2019
I'onoBuuii 6yxrantep Ocobuctuii minnuc Bracue im’s [TIPI3BUILE [lata
SIKIO JOKYMEHT He MoTpedye MHMCbMOBOI BIJINOBiJI, TO 3a3HA4alOTh KOPOTKI BIIOMOCTI PO
BuKOHaHHS. [lifmuc 1 maTy BIAMITKHA MPOCTABIISIE BUKOHABEIb I[LOTO JTOKYMEHTa. Biomimky npo
GUKOHAHHA OOKYMEHMmMA RNPOCMAGNAIOMb DYKORUCHO 6 J1i6OMY Kymi HUMCHbO20 NONAA HA
AUUBLOCOMY OOYI nepuio2o apKyuia 0OKymenma.
30. Biomimka npo Ha0xo00xceHHs OOKymMeHmMa 00 KWPUOUYHOI 0coOu MAE MICTHTH Taki
€JIEMEHTH: CKOpOYeHEe HaliMEHYBaHHS IOPUINYHOT 0COOU, 10 SIKOT HAAIMIIIOB JOKYMEHT, BX1IHUN
peecTpamiiHuil 1HAEeKC, naTy (3a moTpedu — TOAMHY 1 XBWUJIMHY) HAJAXOIKCHHS JOKYMEHTA.
Biomimky npo nadxoodicenna 0oOKymenma 00 10pUOUYHOT 0COOU NPOCMAAIOMb PYKORUCHO
ato 3 GUKOPUCMAHHAM WMAMNA, A6MOMAMUYHO20 HYMEPAMOPA Y RPAGOMY KYMi HUNHCHbLO2O
nONA HA JTUULOBOMY 00U Nepuiozo apkKywia opuzinany O0oKymenma. Y pasi 3aCTOCYBaHHS

iHpopmariiHuX  (aBTOMAaTU30BAaHWX) CHUCTEM Oprafizaimii IiJIOBOJCTBA IO  BIAMITKY



MIPOCTABJISIOTH 3@ IOIOMOT'OI0 IITPUXOBOTO KOAY (IITPUX-KOAY).

31. 3anuc npo Oepicasny peecmpayilo TIPOCTABISIOTH HA HOPMATHBHO-TIPABOBUX aKTax
IOPUANYHUX OCI0, BKIIOUEHUX 10 €IMHOrO IEp>KaBHOTO PEECTPY HOPMATHBHO-IIPABOBUX aKTiB,
YBIJAMOBIIHUX OpraHax IOCTHII B YCTAaHOBJIIEHOMY 3aKOHOJABCTBOM MOpsaKy. Ha nepwii
CMOPIHYI HOPMAMUGHO-NPABOGO20 aKmMA 074 NPOCMABNEHHA 3ANUCY NPO  0ePHCAGHY
peecmpauito nosunno oymu einvre micye (60 mm x 100 mm) y 6éepxrvomy npasomy Kymi nicis
HoMmepa akma 4u zpudga 3ameeporceHHs 0oKymenma. Y pa3i 3acTOCyBaHHs iH(OpMAIIHHUX
(aBTOMATM30BaHMX) CHUCTEM OpraHizamii IIJTOBOJCTBA 3allUC NP0 JIEPKaBHY PEECTPAIIiI0
JOMyCTUMO MPOCTABIATH Y cKiai QRKomy, 0 CTBOPIOETHCS 3aC00aMU ITUX CHCTEM.

32. Biomimky npo HasaéHicmov npUMIpHUKA 0OKYMEHMA 3 RAneposum (e1eKmpoHHUM) HOCIEM
inghopmayii IPOCTABIAIOTH 3TiAHO 3 MocTaHoBo Kabinery MinicTpiB YkpaiHn Ta Haka3zoMm
MinicrepctBa 1ocTHIIl YKpaiHu. ¥ pa3i cmeopenns npumipnuka eieKkmpoHHoz0 00Kymenma 3
nanepoeum HOCieEM IiHopmayii Ha HLOMY RPOCMABAAIOMb WMPUX-KOO ado (QR-xoo, 1m0
MICTUTh: CKOPOYCHE HaMEHYBaHHS IOPUIMYHOI 0COOH, ATy peecTpallii, peecTpariiHuil iHAeKC.
QR-kox Takok Mae MICTHTH BIJOMOCTI TPO IMiMUCYBaHA CIIEKTPOHHOTO JOKyMEHTa abo
HakKJaJlaHa eJIGKTPOHHOI Me4yaTKW, a came: MIpi3Bulle, iM’s, Mo OaThbKOBI MiAnMucyBaHa abo
HallMEHYBaHHS IOPUAWYHOI 0COOU (U1 eNEeKTPOHHOI MeYaTKH ), HoMep cepTudikaTa i CTpOK HOro
nii. Oxpim Toro, QR-kox mogaTkoBO Mac MICTUTH JaTH HAKJIAJMaHHS KBaJli()iKOBAaHUX
€JIEKTPOHHUX MIJNUCIB 1 MEeYaTOK Ha €JIEKTPOHHUM JOKYMEHT, 10 OepyTh 13 KBaJli(hiIKOBAHUX
€JIEKTPOHHUX TMO3HAa4OK dyacy. [l akTiB J0JAaTKOBO 3a3HA4yal0Th JaHl IMPO MOTOKEHHS.
Biomimky npo nasaénicmv npumipHuka eneKmpoHH020 OOKYMEHmMA 3 NANEepoeUM HOCIEM
iHpopmayii npocmaenaomes y ueHmpi HUNCHLO20 NONA NEPUIOZ0 APKYUla el1eKmpOoHHO20
O0oKymenma. SIKII0 NPUMIPHUK EJIEKTPOHHOIO JOKYMEHTa 3 HalepoBUM HOCIEM iH(opMarii
CTBOPIOIOTH OJIHOYACHO 3 €JEKTPOHHUM JIOKyMEHTOM, BIIMITKY NP0 HAasBHICTb LbOTO
IPUMIpHHUKA IPOCTABISAIOTH Y TOMY CAMOMY MICIIi.

[Tpuxnan: [TpuMipHHUKIB €EKTPOHHOTO JOKYMEHTA 3 TIallepOBUM HOCiEM iH(opMarii 2.

2. /laiime 6i0no6idi Ha nuManHA 00 ONPAUBLOBAHO20 Mamepiaiy:

o  DopmyIsp-3pa3ok 1e-?
e SIky QyHKIIIIO BUKOHYE PEKBI3UT HA JOKYMEHTI?
e JSlkuii ckiax pekBI3UTIB MpU 0POPMIIEHH OpraHi3alifHO-PO3NOPSIAUUX

JOKYMEHTIB?

YBAT'A! ®OTO koHCHEKTYy Ta BIAMOBIAI HA KOH TPOJIbHI 3anmuTaHHs ( Y JUCTI
3a3HauTe No Tpynmu Ta Tpi3BUINE) MPOUIy HAJACUIATH Ha €JICKTPOHHY IOIITY
annatumanovska@gmail.com a6o Baii6ep-0932097260.
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