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OpraHisauia AoKymeHTauiiMHoro 3abe3neyeHHs ynpas/iHHA

Ypok 36

Tema: Ne 5. Yxnananns 0co60Boi cnpaBu i BeieHHs 00,1iK0OBOT JOKyMeHTAIIii.

Tema ypoky: Cxnanauus asroGiorpadii.

Mema: cnpusatu GopMyBaHHIO 3HaHb PO MpaBUiIa CKIIaJaHHS JOKYMEHTIB;
(opMyBaHHS IPAKTUYHUX YMiHb T4 HABUYOK OOIPYHTYBAaHHS IIOHATTS yIIPaBIIIHHS
JIOKyMeHTalli€r0. Po3BUBaTH JIOTIYHE MUCIICHHS, YABY, iHII[IaTUBY, yBary.
BuxoByBaTH KynpTypy Npalii, IpaleIoOHICTh, IOBary A0 JIOACH, IKi BUKOHYIOTh
HalO1IBII NOMIUPEH] TPYIOBI MPOIIECH, IHTEPEC 10 Mpodeciii periony.
®dopmyBaHHSs 3HAHb YYHIB

ABTo06iorpadis — 11e CTHCIHII Tepeka3 OCHOBHUX €TaIliB CBOT'O XUTTS 1 TOJIOBHUX
JIOCSITHEHb, HANIMCAaHWK y BUTBHIHM ¢opmi. Haltacrinie BoHa MOXke 3HaIOOUTHCS TIPU
npuiioMi Ha po6orty, Berymi 10 BH3, aiis npoxomkeHHs IpakTUKH, B



BificbkkoMar abo MmKoITy, TOMY IpH ii CKJIaJaHH1 CIIiJ{ KEpyBaTHCA 3arajlbHUMHU
NpaBHJIAMU HAIIMCAHHSA JUIOBUX JIUCTIB.
B aBTobiorpadii cTyaeHTa roT0BHHI aKIIEHT NOBHHEH CTAaBUTHCA HA Ballliil OCBITI Ta
3HaHHAX. [I0KaXxiTh, 110 BU NparHeTe 10 3HaHb, @ HABYAHHS JIA€ThCSA BaM JIETKO.
OnuuriTe Bamni J0AaTKOBI 3aHATTSA 1 KYPCH, K1 BH 3aKiHUWIH a0 BiBiy€TE, €
npairoeTe abo NPOXoaUTe MPAKTHKY, YOTO BXKE BCTHIVIM JOCATTH IIijl Yac HaBYaHHS.
OcHoBHI npaBuJa HanucaHHs aBToOiorpadii:

Asrobiorpagis noBuHHa OyTH HamKucaHa BijJ pyKH Ha apkymni ¢popmary A4, abo Ha
PO3ApYKOBaHOMY OJIaHKY;

He nonyckaiite rpamaTHuHuX Ta opdorpadiuHUX MTOMUIOK;

B 3anexxHOCTI Bij IjIel HanmucaHHA Bamioi aBTodiorpadii, mpaBHILHO
PO3CTaBIAHTE aKLIEHTH;

He tpeba nucatu npo cebe Bce. HikoMy He 1ikaBi Bamri TeMu pedepaTiB B KO
4y IHCTUTYTI ab0 KJIMYKa Bamoi cobaky;

He Bapro nucatu npo CyMHIBHI (JakTH i3 CBOTO JKHUTTH;

B xxonHoMy pasi He Tpeba Opexatu. Byip-sika OpexHs paHO YU Mi3HO CILIUBE;

Hawmaraiitecss BATpUMYBATH JIOT14HY JIIHIIO Ta BKAa3yBaTH JIaHI B XPOHOJIOTTYHOMY
HOPAIKY.

ITuraHHA 47158 CAaMOKOHTPOJIIO:

1. I{o Take aBTOGiOrpadisn?

2. Kum cxiagaerscs aprobiorpadisn?

3. SIxy indopMariiro BHOCATH 10 aBToOiorpadii?

IIVIAH YPOKY Ne 37
« » 20__p. IIpodecis : AnminicTparop.

IIpeamer «/lokymenTaniiine
3a0e3meYeHHs ynpaBJIiHHA»
Tema: Ne 5. Yxnanauus oco6oBoi cnpasu i BeieHHs 06.1iK0B0I JOKyMeHTAaMii.
Tema ypoky: Cxiananus XapakTepUCTHKH. [i OCHOBHI 4acTHHH.
Mema: crpustd GOpMYBaHHIO 3HAHb I[PO NpaBWIA CKIAJAHHA JIOKYMEHTIB;
¢opMyBaHHS TNPAKTHYHUX YMIHb Ta HABUYOK OOIPYHTYBAaHHS IOHATTS
yIpaBIIiHHA JOKyMeHTaliero. PO3BUBaTH JIOriYHE MUCIEHHS, YsBY, IHII[IaTHBY,
yBary. BuxoByBaTH KyIbTypy MHpali, NpaunemroOHICTh, MOBary A0 JIOAEH, SKi
BUKOHYIOTh HAWOUIBII MMOIIMPEH] TPYI0BI NPOLECH, IHTEpec A0 npodeciit periony.

®opMyBaHHA 3HAHb YYHIB

XapakTepucTuKka — 1€ JIOKYMEHT, B SKOMY J[a€ThCA OLIHKAa [AUIOBUX 1
MOpaJIbHUX SKOCTE€H IpalliBHUKA 3a MiAMHCAMU NPEICTaBHHUKIB agMmiHicTpauii. Ile
oQIiIiifHUN JOKYMEHT, SKWH BHJA€ AaJMIHICTpallii Ha NPOXaHHSA IpaliBHUKA.
XapakTepuCTHUKy NUIIYTh ab0 APYKYIOTh Y ABOX HNPHUMIPHHMKAX, OOWH 3 SKHX
BHUIAIOTH 0c001, a Apyruii (KOMii0) MAMUBaOTh 10 0c000BOi cripaBu.



OCHOBHI PEKBI3HTH XapaKTEPUCTUKH:

1. Ha3Ba pokymeHTa # mpi3Buile, iM's, M0 OaTbKOBI TOro, KOMY BHIA€THCA
XapaKTepPUCTHKA.

2. Pik HapoJKEHHS, OCBITA.

3. Tekct, ne 3a3Ha4€HO, 3 AKOr0 4acy MPAIFO€ YU BUUTHCS 0c00a, K CTABUTHCA
0 BHKOHaHHsA CBOIX CIIy’)kOOBMX OOOB'A3KiB, SKM Mae€ piBeHb IpogeciiiHol
MalCTEpHOCT1, aBTOPUTET y KOJIEKTHBI.

4. JlaTa cKJIaJiaHHS.

5. ITigmuc BigmoBigansHOI ciy>k00B01 0coOH # repOoBa meyaTka opraHizaiiii,
sIKa BUJIaJIa XapaKTEePUCTHUKY.

TekcT BUKIa1a€ThCs Bi TPETHOI OCOOH.

IIVTAH YPOKY Ne 38
« » 20  p. IIpodecisi : AnminicTparop.

IIpeamer «/lokymeHnTauiiine
3a0e3ne4YeHHs] ynpaBJliHHS»
Tema: Ne 5. Yxnananus oco6oBoi cnpasu i BeieHHs 06.1iK0BoT 10KyMeHTANil.
Tema ypoky: JlokymeHnTH, siki BitoOpaxaroTs pe3ynbTaTH NPaKTHYHOI AisIBHOCTI poGiTHHKA
Ta OLIiHKY HOro JiJI0Boi KBastidikarii.
Mema: cupustd (GOpMYBaHHIO 3HaHb PO NpaBWIa CKIAJNAHHS JIOKYMEHTIB;
(GbopMyBaHHS TNPAKTUYHHX YMIHb Ta HABUYOK OOIPYHTYBaHHS IOHATTSA
yIpaBIiHHA JOKyMEHTali€o. Po3BUBaTH JIOriYHE MUCIEHHS, ysBY, IHILIATHBY,
yBary. BuxoByBaTH KynbTypy mpaii, NpaneatoOHICTh, MOBary A0 JIOAEH, SKi
BUKOHYIOTh HAMOUIBII IMOIIUPEH] TPY/I0B1 MPOLIECH, IHTEpeC 10 npodeciit periony.
®opmyBaHHS 3HAHb Y4YHIB
Haityactime y skocTi cy0'ekTa OI[IHKM BHCTYIA€ aTecTal[iiiHAa KOMICis.
ATecraniifHa KOMICiSi OYONIOETHCS TOJIOBOIO, Y 1i CKJIaJ BXOAATh WIEHH KOMICIT 1
cekperap. Y SKOCTI WIEHIB KOMicii MOXYTb 3alIy4aTHCS: KEpIBHHKH, IPOBIJIHI
CHEIIAJICTA PI3HUX CTPYKTYPHHX MiJPO3AUIIB MIANPHUEMCTBA, NPEICTABHUKH
rpoMaacbkocTi (mpodeminku), ekcnepTd — BHCOKOKBaiiikoBaHi  (axiBii,
YIIOBHOBaX€H1 I NpoBeaeHHs OmiHkU. Ckiaj aTecTaumiiHOl KOMICii He IOBHHEH
NepEeBUILYBaTH 5-6 YOIOBIK.



Cepen mpaniBHUKIB MiANPUEMCTBA MPOBOJUTHCSA PO3'ACHIOBaJIbHA poboTa mpo
3aja4i aTecTanii, 03HAaHOMJIEHHS 3 METOIUKOIO 11 IIPOBEICHHS, IOPSIKOM ITIJTOTOBKH
HEOOXITHUX JIOKYMEHTIB.

I'padik npoBeneHHs arecTtanii JOBOJAUTHCS A0 NPALIBHUKIB HE MEHII HDX 3a
OJIMH MICAILb O ITOYATKY aTeCTallil, a MaTepiajid B KOMICIIO TIOBUHHI MPEICTABIATHCS
HE MEHII HIXK 3a JBa TWXKHI 10 arectamii. Ile HalyacTtime arecTamiMHUNA JHCT 1
BII'YK-XapaKTEPUCTHKA.

ATecTaiiitHui JIUCT MICTUTH 00'€eKTHBHY iH(OpMAIiIO PO MpPaIiBHUKA: OCBITA,
cTaXxk pobOTH 3a CIeliaIbHICTIO, Ha MIPUEMCTBI, y nocaxi i 1.4. [lana inpopmaris
TOTYEThCS NIPALiBHUKAMHU KaJIPOBOI CITY:KOH.

Big3uB-xapakTepucTUka BiIOOpa)kae y3araJbHEHI pe3ylIbTaTH  OLIIHKHU
NISUIBHOCTI MpaliBHUKA, AHKETHOTO OIMTYBAaHHA IMPO IOBEAIHKY IIpalliBHUKA B
KOJIEKTHUBI, OL[IHKY IpAlliBHUKA KEPIBHUKOM.

PerynsapHe mnpoBeneHHS €KCIEPTHOI OLIHKM IOBEIIHKM IPALiBHHUKIB, II0
aTEeCTYIOThCA, NTOKJIAAETHCS Ha CIIELIATICTIB KaIpoBoi ciyx0u. BinnosizansHIiCTh 3a
OLIIHKY IisUIHOCTI MpalliBHUKA Hece KEePIBHUK Miipo3aury. Bim3uB-xapakrepucruka
obroBoproeTbcs Ha 300pax KonekTHBy. [IpaniBHUK MOBHHEH OyTH O3HaHOMIICHHH 3
HEI0 HEe MEHII HDK 3a THXKJIEHb 0 arectauii mig migmuc. Big3u-xapakrepucruka
IepeacThes y KapoBy cinyx0y abo 6e3mocepeHbo 10 arecTaniiHol KOMICIi.

ATecraliiiHa KOMICis pO3INIAga€ NPEACTaBICHI 1 JOKYMEHTH, 3acCIyXOBYE
HOBIZIOMJIEHHS. TPO TpaliBHUKA, MPO MOCATHYTI YCHIXH 1 HEMONIKH, PE3yJIbTaTH
NOTOYHUX OLIHOK 1 Ha OCHOBI LbOrO, 3 ypaxyBaHHAM OOrOBOPEHHS IIiJ] dYac
BIZICYTHOCT] IIpal{iBHUKA, L0 AaTECTYETHCS, BIAKPHTHUM TOJIOCYBAHHSM Ja€ OJHY 3
TaKHUX MiJICYMKOBUX OI[IHOK:

* IpaIiBHUK BIJIOBiIa€ 3aiiMaHii mocaji;

* MpaliBHHUK BIJNOBiJa€ 3aliMaHIi IMocajl 3a yYMOBHU MOJIMIIEHHS poOOTH 1
BUKOHAHHS PEKOMEHJallli aTeCTaliifHOI KOMICIi 3 MOBTOPHOKO aTeCTALIEI0 Yepe3
piK;

* IpaLiBHUK HE BIANOBIIa€ 3aliMaHiii mocami.

[TpaniBHMKa 3HAHOMIIATH 3 PIIIEHHAM KOMICIi, BKa3ylOYd Ha CHIBHI 1 cialbki
croporu #oro poboru. Komicis Moxke gaTH pekoMeHjamlii y BIJHOIIEHHI HOro
npocyBaHHs ab0 Mpo HEOOXIAHICT MiIBUIIIEHHS KBasTidikarlii.

3acigaHHs aTecTaliiHOI KOMICIi IPOTOKOIIOETHCS.

BaxumBo, mo6 arecramis NpamiBHUKIB INPOXOAWIA Yy JOOpO3HWIMBIN
o0cTaHOBI, 00 KOMICIS YCBIIOMIIIOBaja CBOIO BIAMOBIZANIBHICTh y 3a0e3nedeHH]
00'€KTHBHOCTI OLIIHKH.

EdexruBHicTs arectamii 3pocTae, SKI[O 3 HEIO IOB'I3aHI IEBHI IPaBOBi
HACIIIKU: 3a0XOYEHHS, IEepPeBeIeHHs Ha OUIbII BHCOKY IOCAjy, 3BUIBHEHHS Ta iH.
Tomy 3a migcymMkamMH atecTamii BHJAEThCH HaKa3, SKUM 3aTBEPKYIOTHCS i
pe3yibTaTH, pIMIEHHS NpPO 3MIHM Yy PO3CTAaBIICHHI Ka/IpiB, NP0 IIOCAZOBI OKJIAIH,
3apaxXyBaHHs IIEPCHEKTHUBHUX IPALiBHUKIB y pe3epB Ha IMiJABUILEHHS, 3a0X09yIOTHCS
MO3UTHUBHO aTECTOBaHI MPAI[IBHUKH 1 T.]I.

Pesynbratu arecranii 00roBoprooThCsa Ha BUpOOHHYMX 300pax, Hapajax,
AQHATI3YIOTHCS MIJICYMKH aTeCTallii, JOTPUMaHHA IMOPSAKY 1 yMOB ii IPOBEIEHHS,
NPUHMAIOTHCS PIIIEHHS O[]0 YCYHEHHS BUABICHHUX HEOMIKIB



[TuranHs 1718 KOHTPOIIIO:
1. IIlo Take xapakTepucTHKa?
2. SIx BM BBa)kaeTe, HaBIIIO BUKOPUCTOBYBATH JOKYMEHTH, IO MiATBEPKYIOTh
pe3yabTaTH MPAKTHYHOI AiSUIBHOCTI IIPAlliBHUKA
3. JlaiiTe mepemnik JOKYMEHTIB, SIKi MOXYTb MIATBEPKYBATH PE3yJIbTaTH
MPAaKTHYHOI AISUTBHOCTI NpaIliBHHUKA.
JlomaniHe 3aBIaHHS:
OnpamroBaty MaTepiall, HAMMCATH KOHCIEKT, JaTH BIAIOBI/II HA TUTAHHS

Bionoeidi HaOcunamu Ha enekmpoHHy adpecy anylesik@gmail.com abo
meceHOxcepu Viber, Telegram: +380634432524



