26.05.2022
Ypoxk Ne 45-46
I'pyna: 35

Tema ypoxy: Oco0JMBOCTI CKJIaJaHHS Ta 0OPMJIEHHS AKTA.

Merta ypoky:
Hasuanvna — popmyBaTH HaBUYKHU CKJIAIaHHS JOBIAKOBO-1HGOPMAITITHIX

JOKYMEHTIB, 3aCBOITH O(DOpPMIICHHS JOKYMEHTA aKT.

Pozeusanvna - cnpuatd po3BUTKY TBOPYOi AKTUBHOCTI YYHIB, (OPMYyBaHHIO
Mi3HaBaJIbHUX 3J10HOCTEH, PO3IIMPEHHIO KPYro3opy 1 30arayeHHI0 CIOBHUKOBOIO
3amacy, pO3BUTOK YMIHHS ONEpyBaTh OTPUMAHMMU 3HAHHSIMH, 3aCTOCOBYBAaTH iX Ha
IPAKTHIIL.

Buxosna — dbopmyBatu BIANOBIAAIBHICT 32 PE3YJIbTATH CBOET POOOTH, CIPUITH
M1JIBUIIICHHIO MOTHUBAIIIL /10 YIPABITHCHKOT AiSTLHOCTI Ta CIIBIpAIll B KOJEKTHBI.

1. Onpauroitme ma 3aKoHCnReKmyiime mamepianu ypoxKy:

AKkm - me JMOKYMEHT, 10 CKJIAJAEThCA OJHIEI0 4YH KiIbKOMa ocodamMu il
niaTBepAXKy€E BCTaHOBJIeHI ¢akTu ab6o naii. Po3pi3HAIOTH aKTH 3aK0HOOA8ui Ta

aominicmpamusHi. 3aKOHOJIaB4l MICTSITh PIIIEHHS II0JI0 3aKOHIB, yKa3iB, MOCTaHOB.

AIMIHICTpATUBHI  CKJIQJAIOThCSl IS MIATBEpJUKEHHS (akTiB MOJINA, BYWHKIB,
MOB’SI3aHMX 3 JISUIbHICTIO YCTAHOB, MIANPUEMCTB Ta OKPEMHUX OCI0. AKTH CKJIaIal0ThCs
B pa3i 3MIHU KEPIBHUIITBA, IPUIIMaHHs Ta TIepenayl CripaB, IHBEHTapu3allii, MPOBEICHHS
BUNPOOYBAaHbh HOBUX 3pa3KiB MPOYKIlii, eKCTIEPTU3U BUHAXO/IIB, aBapiil TOIIIO.

AKT 3aBXIH TOTYETbCS TPYINOI JIIOJAEH — KOMICI€l0, sIKa MOXe OyTu
MOCTIMHO/IIFOY0I0 200 MPU3HAYAETHCA KEPIBHUKOM Yy KOHKPETHOMY BUMAAKY. [ 0J0BHE
Opy CKJIaJaHHI aKTa — BCTAaHOBUTH (DaKTUUHMA CTaH CHOpaB 1 MNPaBWIbHO MOTO
B1J100pa3uTH. AKT 0(OpMIISIETHCS HA 3arajJbHOMY OJIAaHKY OpraHi3allli.

OcHoeHi pexkeizumu:

% Ha3Ba BHY JOKYMEHTa;
+ JaTa;

+ 1HJIEKC;



% 3aroJIOBOK JIO TEKCTY;

+ rpud 3aTBEPIKCHHS;

+ TEKCT;

% BiJIMITKa PO HAsIBHICTH JIOJATKIB;
4 IT1JIIMC TOJOBH TA YICHIB KOMICII.

SIKI10 K aKT € JOKYMEHTOM 30BHIIIHIM, TO BiH TTOBUHEH MaTH IOPUIUYIHY aJIpecy
bipMu.

Texcm cknadaemubca 3 060X 4acmMuH. BCTYITHOI i OCHOBHOI.

Y BCTYNHIN YacTWMHI BKa3ylOTbCS IiJICTaBa JUIsl WOTrO CKJIAJaHHS (JIOTOBIp,
pO3MOPSIYUI TOKYMEHT 13 BKa31BKOIO Oro HOMepa Ta JaTH), a TAKOK KUM CKJIaJIEHUI
aKkT (roJioBa, YJIEHU KOMICIT).

B ocHOBHIl 4YacTWMHI BHKJIQJAIOTBCA CYTh, XapakTep, METOAM U CTPOKHU
BUKOHAHHS pOOOTH, BCTAHOBJIEH] ()aKTH, & TAKO>XK BUCHOBKH, ITPOTIO3HIII].

3MICT aKkTa MoOX€ OyTHM MOJIJIEHUM Ha IyHKTH, MICTUTH MaTeplanu, SKi
MpEeCTaBIICH] Y BUTJISLAL Tabiuilb. [lepea pexkBi3UTOM MiAMKUCIB FOJIOBU 1 WICHIB KOMICIi
BKa3y€EThCS KUTBKICTh MPUMIPHUKIB 1 MICIIE3HAXOKEHHS, SIKE BU3HAYAETHCS KIJTBKICTIO
3aIliKaBJIEHUX B HbOMY CTOPiH.

k1o 10 akTa € JOAAaTKU, TO MICJs BIAMITKH MPO KUTBKICTh MPUMIPHUKIB PO3MI-
IIyeTbCS BIAMITKA TMPO HAsgBHICTh JoxaTkiB. Ilicis ckimajgeHHS akTa KOMicis
03HANOMJIIOE BCIX 3alliKaBJICHUX OCi0 3 Moro 3MicToM. /[0 akTa BKIIOYAIOTh TUTBKH Ti
(dakTH, JOCTOBIPHICTh SKUX IepeBipeHa wieHamu Kowmicii. Ocola, sika He 3rigHa 31
3MICTOM aKTa, 3000B’s3aHa MIAMKCATH WOTO 13 3aCTEPEKECHHSM TMPO CBOIO HE3TONY.
Oco0suBY AYMKY 4jieHa KOMICIi ¢l OpOpPMUTH HAa OKPEMOMY apKylIi SIK JTOAATOK J10

aKTa.



3pa3ok aKTa:

Hasea minicmepcmea, ioomcmesa, opeanizayii
3ATBEP/DKYFO

AKT Ne

o (mara)
o (Mmicue suoamHsi)
e 6i0 No
Ilpo__
(3a2071080K 00 meKkcmy)
lliocmasa: ____
Kowmicis y cknaoi:
T'onoBa

(nocaoa, npizeuuie ma iniyiaiu)

Ynenu xomicii:
e 1. (mocana, npizsuwe ma iniyiaiu)
.« 2. (mocana, npizeuwe ma iniyianu)
. 3 (mocana, npizeuwe ma iHiyianiu)

Y nepioo 3__no komicis nposena nepesgipky y pobomi
Y pe3ynomami nepegipku ecmanosneno
(mexcm)
CknaoeHo y 2-x npumMipHuKax.

o 1-if npumipnux -
o 2-U npuMipHuK -

l'onosa xomicii (nionuc) _po3uu@py8arts nionucy
Ynenu komicii (nionuc) PO3uWUPPYBaAHHS NIONUCY

(nionuc) PO3UUDPYBAHHSA NIONUCY

Jaiime 6i0noeioi Ha KOHMPOJIbHI NUMAHHA:
e [Ilo Take akT?

o IlepepaxyiiTe peKkBI3UTH aKTa ?(3a3HauTe MICII€ PO3TAIIYBAHHS KOXHOTO 3 HUX)

e OxapakTepu3yiTe YaCTUHH TEKCTY JTOKYMEHTa aKT?

YBAI'A! KoHcneKT Ta BiInoBii HA KOHTPOJIbHI MUTAHHA HAJICIATH HA
SJIIGKTPOHHY MOmTy annatumanovska@gmail.com (3aznauwte Ne rp. Ta npi3BuIie, im’s1)
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