Ypox Ne 40-41

Tema ypoky: OcoOnuBOCTI CKIaJgaHHs Ta O(POPMIIEHHS JOKYMEHTIB:aKT.

Meta ypoky:

Hasuanvna — hopmyBaTH HABUYKU CKJIAJIaHHS JOBIAKOBO-1H(GOPMAIIHHIX
JIOKYMEHTIB, 3aCBOITH OPOPMIICHHS JOKYMEHTA aKT.

Poszsusanvna - crnpusiTu pO3BUTKY TBOPUOi AKTUBHOCTI Y4HIB, (HOPMYBAHHIO
Mi3HaBaJbHUX 310HOCTEH, PO3IMIMPEHHIO KPYro3opy 1 30aradeHHi0 CIOBHUKOBOTO
3amacy, pO3BUTOK YMIHHSI ONEpyBaTH OTPUMAHMMHU 3HAHHSAMH, 3aCTOCOBYBATH IX Ha

PAKTHUILL.

Buxoena — dhopmyBaTH BiIMIOBIIAIBHICTh 32 PE3YJIbTaTH CBOET POOOTH, CIPUSTH

M1BUILICHHIO MOTUBAITIT 0 YNPaBIIHCHKOI AISUIBHOCTI Ta CHIBIpaIll B KOJICKTHBI.
Mamepian ypoxy:

Axm — 1e IOKyMEHT, M0 CKIAJAa€ThCs OJHIEI0 YH KiJTbKOMa ocobaMu i
HiATBEP/UKYE BCTaHOBICHI (akt abo 1ii. Po3pi3HAIOTH aKTH 3aKoHOOasui Ta
aominicmpamugHi. 3aKOHOJABUl MICTATh PINICHHS IIOJ0 3aKOHIB, YKa3iB, MOCTAHOB.
AIMIHICTpaTUBHI  CKJIQAAIOThC ISl TIATBEp/pKEHHS (akTiB  TOdil, BYMHKIB,
OB’ SI3aHUX 3 JISUIBHICTIO YCTAaHOB, MIAMPHEMCTB Ta OKPEMHUX 0CI0. AKTH CKJIaJal0ThCs
B pa3i 3MIHU KEPIBHUIITBA, IPUIMaHHS Ta TIepeiadl Crpas, IHBEHTapHU3allii, MPOBEACHHS
BUNIPOOYBaHb HOBUX 3pa3KiB MPOJIYKIIil, eKCIEPTU3U BUHAXO/IIB, aBapii TOIIIO.

AKT 3aBXIW TOTYETbCA TPYINOK JIOJEH — KOMICI€I0, siKa MoOXe OyTH
MOCTIMHOIF0U00 a00 MPU3HAYAETHCS KEPIBHUKOM Y KOHKPETHOMY BUMAJKY. | 0JOBHE
Ipy CKIAJaHHI aKTa — BCTAHOBUTH (AKTHYHHWIA CTaH CHOpaB 1 MPABUIBHO HOTO
Bi1oOpazuT. AKT 0hopMIISIETHCS Ha 3araIbHOMY OJIAaHKY OpraHi3artii.

OcHogHi pekeizumu:

% Ha3Ba BUJY JJOKyMEHTA,
+ j1ara;

+ HIEKC;



3ar0JIOBOK 10 TEKCTY,
rpud 3aTBEpIKEHHS;

TEKCT,

£ Of £ f

BIJIMITKa MPO HASIBHICTh JOJATKIB,;
4 ITTUC TOJOBU Ta WICHIB KOMICII.

SIKIIIO K aKT € IOKYMEHTOM 30BHIIIHIM, TO BiH MIOBUHEH MaTH IOPUIUYHY aJpecy

bipmu.

Texcm cknadaemupca 3 060X YACMUH: BCTYITHOT i OCHOBHOI.

VY BCTymHIM YacTHWHI BKa3ylOThCS MMiACTaBa JUIsi HOro CKJIagaHHS (JIOTOBIp,
PO3MOPS YU IOKYMEHT i3 BKa3iBKOI HOro HOMepa Ta JaTH), a TAKOXK KUM CKJIaJCHUN
akT (ToyoBa, YICHH KOMICIT).

B OCHOBHINi 4YacTWHI BUKIAAIOTBCS CyTh, XapakKTep, METOIU W CTPOKHU
BUKOHAHHS pOOOTH, BCTAHOBJECHI (DAKTH, a TAKOK BUCHOBKH, TIPOITO3HIIIi.

3MIiCT akTa MOXKe€ OyTH TMOJIJIEHHM Ha TYHKTH, MICTUTH Martepiaid, SKi
npeAcTaBieH1 y BUMIIAA1 Ta0auib. [lepen pekBi3UTOM MiAMUCIB TOJOBU U YIEHIB KOMICii
BKa3Y€ThCS KUIBKICTh MIPUMIPHUKIB 1 MICII€3HAXOKEHHS, SIKE BU3HAYAETHCS KUTBKICTIO
3aIliKaBJICHUX B HbOMY CTOPIH.

SKIIo 10 akTa € JOJaTKH, TO MICSA BIAMITKH MPO KUIBKICTh MPUMIPHUKIB PO3Mi-
IIYE€TbCS BiAMITKA TIpO HasIBHICTH jgodaTkiB. Ilicias ckmageHHsS akTa KOMicCis
03HAMOMJTIOE BCiX 3alliKaBJICHHX 0ci0 3 #oro 3micToM. Jlo akTa BKIFOYAIOTh TLIBKH Ti
dakTH, JOCTOBIPHICTH SKUX TepeBipeHa uiaeHamMu Kowmicii. Ocoba, ska HE 3rimHa 3i
3MICTOM akTa, 3000B’s3aHa IMJIMHCATH HOTO 13 3aCTEPEKEHHSIM IIPO CBOKO HE3TOY.
Oco0nuBy AyMKY 4ieHa KOMICIi cii oOpMUTH HAa OKPEMOMY apKyIli SK J0JIaTOK O

aKTa.

3pa3oK aKTa:




Haszea minicmepcmesa, sioomcmesa, opeanizayii

AKTNe

o (mata)
o (Micue uoanms)
e 8i0 No
Ilpo
(3a201080K 00 mekcmy)
Iliocmasa:
Kowmicis y cknaoi:
TomoBa
(nocaoa, npizeuwe ma iniyianu)
Ynenu xomicii:
o« 1.  (mocana, npizeuwe ma iniyianu)

2 (mocana, npizeuwe ma iniyiaiu)
. 3. (mocana, npizeuwe ma iniyianu)

YV nepioo 3 no_xomicis nposena nepegipky y pobomi
Y pesynomami nepegipku ecmanosneno
(mekcm)
CKknaoeHo y 2-x npumMipHuKax:

o 1-it npumipnux -
o 2-Wl npumipnux -

3ATBEPIDKYVIO

T'onosa xomicii (nionuc) _ po3uu@pysants nionucy

Ynenu xomicii (nionuc) po3uughpysanHs nionucy

(nionuc) po3uugpysanHs nionucy



Hanucamu xoncnexm, 8ionosiono 0o nooarnoco mamepiany. lamu 6i0nogioi Ha
KOHMPONbHI NUMAHHS,

KOHTpOnBHI MUTaHHA:

e [Ilo Take akt?
e [IlepepaxyiiTe peKBI3UTH aKTa ?(3a3HauTe MiICIIe pO3TAIllyBaHHS KOKHOTO 3 HUX)

e (OxapaKTepu3yuTe YaCTUHHU TEKCTY JOKYMEHTA aKT?

Bionosioi na numanns naocunamu na aopecy karpenkog07@gmail.com

VY Temi nucrta Bkazatu Ne rpynu, Ne ypoky Ta npi3BuIle, iM’ sl y4HsI.



