Ypox Ne 43

Tema ypory: OcoOnMBOCTI CKJIaIaHHs JOKYMEHTIB:TeJerpama .

Merta ypoky:

Hasuanvha — hopMyBaTH HaBUYKH CKJIaJIaHHS JOBIIKOBO-iH(POPMAIIHHUX JOKYMEHTIB, a
caMme:TeNerpamMu .

Poszsusanvna - cupusTH PO3BUTKY TBOPYOi AKTHBHOCTI y4HIB, (pOpPMYBaHHIO Mi3HABAIBHUX
3M10HOCTEH, PO3MIMPEHHIO KPYro3opy 1 30aradyeHHIO CJIOBHUKOBOTO 3aracy, pPO3BUTOK YMIHHS

OTiepyBaTH OTPUMAHUMU 3HAHHIMH, 3ACTOCOBYBATH 1X Ha MIPAKTHIII.

Buxoena — dopmyBaTH BIANOBIIANBHICTD 3@ PE3YJIbTAaTH CBOEI pOOOTH, CIPUSATH MIIBUILEHHIO

MOTHBAIII] 0O YIPaBIIHCHKOT MISIIHOCTI Ta CHIBIIpAIll B KOJIEKTHBI.

Mamepian ypoky:
Tenecpama — BUI NOKYMEHTa, IO BH3HAYAETHCS CHOCOOOM mepenadi iHQopmairii KaHaiamu
tenerpadroro 3B’s3ky. CiaykOOBI TelerpaMu HAJCHUIAIOTHCS Yy HAWTEPMIHOBINIMX BUIIAIKaX IS

3a0€3MeUYeHHs] CBOEYACHOTO OJIepyKaHHS iH(opMallii Ta MpaBHWIBHOTO MPUUHATTS YIPaBIIHCHKOTO

pIIICHHSI.
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Pexkgizumu cay»scooeoi menezpamu.
4+ HaliMeHyBaHHs JOKyMeHTa (Telerpama);
4 BiIMITKa PO KATErOpiro Ta BUJI TEJIErPaMu;

4+ ajpeca;



TEKCT;

HOMEp MOCHJIAHHA (SKIIO TeJerpaMa HaJCHIAETHCS Y BIATIOBIIb);
BUXITHUI (TIAUCHUN) HOMED;

ITIIITHC;

ajipeca BiANPaBHUKA;
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JaTa BiANIPaBICHHS.

BaytpimHi cimyk00Bi TenerpaMu IUIATHCS HA BUIII Jep)KaBHI, TEPMIHOBI, 3BUYaiiHI. Y mepury
4yepry o0CIyroBYIOThCS BUIII JIEP>KaBHI Ta JAEPXKaBHI TellerpamMu, MOTIM 3 TIOMITKaMu «3BiT» 1 T.1H. [{o
KaTeropii TEpMIHOBHMX BIIHOCSITHCS TEJIETpaMH, SIKI OIUIAUYIOTHCS 3@ TEPMIHOBUM TapupoMm, CIIy:KO0B1
3 nomitkamu «TepmiHoBa», «Mereo», a Takox «TepmiHoBa TeinepoHHa po3moBay. Bcei iHmIl
BBA)KAIOTHCSI 3BUYAHUMU.

Cxiamaroun TelerpamMu, JIOTPUMYIOTBCSI BHUMOT, IO CTaBIATHCS JIO CIY)KOOBHX JIUCTIB.
XapakTepHa puca TeJlerpaM — OCOOJIMBA CTUCHICTh 1 SICHICTh BHKJIAQAY. 3 TeJeTpaMH BHIYyYalOTh

CHOJIyYHUKH, NPUHMEHHUKH, PO3AUIOBI 3HAKH, IO BXKUBAIOTHCS JIMIIE TOMAl, KOJM iX MPOIYCKH

MEPEKPYUYIOTh 3MICT.
Po3ainoBi 3HaKK MUIIYTHCSI CKOPOUYEHO, MAIIMMHM JIITEPAMH, HAIPUKIAA, “KprK~’, “KM”, “NmK’.
3naku Ne (Homep), — (MiHyc), + (Turoc), O (Hyab) mMUIIyThCs ciioBamMu. Yucia MUIIYThCS JITEpaMHu.

3anepeueHHs “HE” HE BWIyYaeTbes. JlaTM BKa3yrOThCS apaOCKUMHU HUpaMu: YHUCIO, MICAIb, PiK.
Po3ainosi 3Haku Mix 1udpaMu He CTABIATHCS.

Cnyx00Bi TenerpaMy MHIIYTh Yy JABOX NpuUMipHUKaxX. [lepmuii mpUMipHUK HaJICHIAIOTH 0
BUIIUICHHS 3B’ SI3KY, APYTHH (KOTIIIO) MIAMIUBAIOTH JI0 CIIPABH.

VY Bumajaky, Kojau cIyx00B1 TelerpaMu HaJICUJIAIOTHh CIIYKOOBI 0COOM, sIKi MmepedyBarOTh y
BUIPSI/DKEHHI, TT1JT pUCKOIO BiMPAaBHUK 3a3HayYa€e, KPiM BJIIACHOTO MPI3BHINA, IIE W MOCaay, KUM 1 IKHM
HOMEPOM BHJIAHO HOMY MOCBITYEHHS PO BIIPSKEHHS, a TAKOXK CEPir0, HOMEp, MICIle 1 1aTy BUAadl
nacropra.

MiK OKpeMUMH CJIOBaMHU POOISATH MPOITYCK Y JIBa iHTepBaiu. TeKCT BIIOKPEMIIIOIOTH Bif aJipe-
CH TpboMa iHTepBaiamu. [lepeHeceHHs cIliB He J03BOJIA€ThCS. TeKCT mogaroTh 6e3 ab3alliB. 3aBipsIOTh
foro mevarkoro. [IuuryTe Tenmerpamu Juiie 3 JUIBOBOTO OOKy TeierpadHoro OnaHka a0 YUCTOTO
apKylIla mnamepy.

[Tinmuc cTaBasTh OKPEMUM PSIJIKOM, BIJACTYIUBIIH BiJ] TEKCTY.

Hanucamu xoncnexm, 6i0nogiono 0o nooarozo mamepiany. /lamu ionogioi Ha KOHMPOIbHI
NUMAHHSL.

KoHTponpHI MUTaHHS:

e Tenerpama e-?



e SIki BaM BiOMi BHJIU TeJerpam?

Bionosioi na numanns naocunamu na aopecy karpenkog07@gmail.com

VY temi nucta Bkazatu Ne rpynu Ta Ne ypoxy, npizBHIe, iM’st yaHSI.



