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*CnyK60Bi IUCTH

*uct - ue MOLIMPEHUN B, JOKYMEHTALLiT, OAUH i3 cnocobiB
0OMIiHY TH(OpPMaUi€l . MeTa iX - NOACHUTU, NEPEKOHATH,
noiHpopMyBaTH i CNOHYKaTH agpecaTa A0 NeBHO1 Ail.

3a Ki/IbKicTo agpecaTiB po3pi3HAOTb 38UY4aliHi,YUPKYIAPHI W

KoJ1eKmusHi NMCTU. 3a OYHKUiOHANbHUMM O3HAKaMM JIMCTU NOAINAIOTb Ha
TaKi, Lo noTpebytoTb BiANOBiAi, 1 TaKi, WO He NoTpPebyoThb.

JInctn , wo nompebyromsb 8i0No8ioi: JIMCTH, Wo He nompebyromb 8i0no8ioi:
v' IMCTU-NPOXaHHS; V' JIMCTU-TIONEPEAXKEHHS;
v JINCTU-3BEPHEHHS; v' IMCTU-HaraZlyBaHHS;
v' JIMCTM-NPOMNO3ULIiT; V' IMCTU-NiATBEPAKEHHSA
V' IMCTU-3aNUTY; v" ICTU-BiAMOBMU;
v JINCTU-BUMOIU; v CynpoBiAHi nCTY;
V' JIMCTU-NpeTeH3ii. v/ rapaHTiuHi ncTu;
v" JIMCTU-NOBiAOMNIEHHS;
v

JINCTM-PO3NOPSAAKEHHS.



[Ipec-peni3

¢ [llpec-peni3 - Le KOpoTKe NoBiAOM/IEHHA ANA NPECU NPO MNEBHY

BaXXJIMBY NoAito.
[010BHOO NiACTaBO AJ1 HANMCAHHA Npec-penisy € yc8iOOM/IeHHA
Heob6XxiOHOCMi 03HAMOMMTM SIKOMOra LUMPLIY ayAMTOPito 3 NoAi€to (NoAisMm),
L0 NoB’A3aHa 3 AiANbHICTIO Bawoi yCTaHOBU,DipMM,KOMNaHii.

[pec-peni3 Ma€ TaKi peKBi3nUTK:
Ha3Ba JOKyMeHTa.
AapecaTt(Moxe 3a3Ha4YaTHUCb abo Hi).
DopMyNtoBaHHA METU.
TeKcT.
/laTta po3cuiaHHA.
Mianuc(vm)
AJpeca M KOHTaKTHUM TenedoH BignpaBHMKa.

[ToyaTKoBa (bpasa(meTa NOBiAOMNEHHSA) NOBUHHA BYTU CTUCIUM
BMK/IAZIOM YCbOIro Npec-penisy,HeobxigHo nam’atat n’atb
3anuTaHb: XTo?llo?le?Konn?Homy? i BignoBiCTU Ha HUX.

AKWOo npec-pei3 3a 06CAromM nepesmLLyE ABi CTOPiHKK,baxKaHO pooUTH
Ni43aro/I0BKM 40 rOJIOBHUX NUTAHb.



*AHOTaUisA

¢ AHoTayiqa - ye KopoTKa, CTUC/1a XapaKTEPUCTMUKA 3MICTY KHUMA,
CTaTTi, PYKOMMCY TOLLO.
B HiK 30cepeaKyeTbCcA yBara Ha HAMCYTTEBILLOMY: BUKNAAAETbCS 3MiCT
po60THK Ta i1 MeTa. AHOTaLisa CYyTTEBO AonoMarae nig yac gobopy Ta
BMBYEHHS NiTEpATYpPU 3 TOrO YU iHLLIOTO NMUTAHHSA Ta O3HAMOMJIEHHS 3i

3MIiCTOM KHUIN.
Y KiHUi aHOTauiT 060B'A3KOBO 3a3Ha4al0Tb KOPUCTYBAYiB, AKUM

peEKOMEHA0BaHO poboTy.




*PelieH3ia — Le KPUTUYHMM BigryK
Ha XY/ZI0XHiM, HayKOBMM ab0 iHLIUM
TBip, WO MICTUTb 3ayBaXXeHHA,
Npono3umLii TOLLO.

Mema peueHsii — pekomeHdauis meopy 0o
OpVKY, 3axucmy.

PeKBi3nTK peLeHsii TaKi:
1. Ha3Ba AOKYMeHTa.
2. 3aronoBoOK, L0 MiCTUTb:
e Ha3BYy peLeH30BaHOi poboTH;

e npi3BuLLe Ta iHiyiaau 11 aBTOpa;

e BUAABHMUTBO Ta pik nyo6aikauii;

e KiZIbKiCTb CTOPiHOK. &

3. TeKCT, WO CKNAAAETbCA 3 ABOX YACTUH:

e KOPOTKUM BMKNAA 3MiCTy poboTy;
e MPOMNO3uLil, BUCHOBKM aBTOpa peLieHsil.

4. Mignuc ocobu, AKa peueH3yBana poooTy. % P e ~
5. [arta. ueﬁslﬂ



BiAryk — ue BUCHOBKMU
YNOBHOBaXXEHO1 0COOU (KiSIbKOX
0Ci6) Npo HayKoBi po60oTU, BUCTABM,
dinbMU, NpeacTaBNeHi Ha po3rnag
Yu [0 3aXMCTY.

PeKBi3nTU BigryKy Taki:
1. Ha3Ba AOKyMeHTa.
2. 3arosioBOK, WO MIiCTUTb: e Ha3BY pobOTH;

e Npi3BuLLE, iM'A Ta NO 6ATbKOBI i1 aBTOPa;

e PiK HaMMCaHHSA;

e KiZIbKiCTb CTOPiHOK.
3. TeKcT, Wo MiCTUTb:
* BCTY;
e CTUC/IMM BUKNIAA 3MiCTY po60oTH;

e KPUTUYHI 3ayBaXKEHHS;

e BUCHOBOK 3 MPONO3MLiAMM.
4. MNignuc, Wwo 3aBipAETbCA NeYaTKoHo.
5. Aara.




* loBiaKa

/loBifKa - Le AOKYMEHT iH(OpMaLiMHOro XxapaKTepy, Lo NiATBEPAXKYE
aKTH 3 KUTTA U AIANbHOCTI OKpeMMX rpoMaasiH 1 pi3Hi 06CTaBUHM
JiSIbHOCTi yYCTaHOB, OpraHisauin, nignpMEMCTB.

Ocobucmi ogidKuU NiATBEPAXKYIOTb TOM YM THLIMM OPUAMYHUM DaKT. OCKiNIbKM TEKCT
JOBi/IKM OCOBUCTOrO XapakTepy TUMNOBUM, TO CNiJ, BUKOPUCTOBYBATM B61aHKM YCTAHOBU YU
NiANPUMEMCTBA, Ha AKMX BiJ PYKM 3anNOBHIOIOTLCA TiZIbKU iHAUBIAYaNbHI PEKBi3UTU (KOMY,
Npo Wo, ANA NoJ4aHHA KyAu).

JloBifiKM c1y>k608020 Xapakmepy CKNaAarTb Ha 3anuT abo 3a BKa3iBKOK BMLLOT

opraHisauii UM ciy>k60B0oi 0CO6M.
JloBigKa MiCTUTb TaKi 060B'A3KOB1 PEKBI3UTU:
1) Ha3BYy opraHi3auii, Wo BMAAE AOBIAKY;
2) Aaty BUAAYi M HoMep A0BiJKM;
3) npi3Buule, iM'A Ta No 6aTbKOBi 0CO6M, SIKiM BUJAETLCS [10BiAKA;
4) TeKCT A0BigKu;
5) NpuU3Ha4YeHHA A0BiAKM (KyaM NOL4AETLCA);
)

6) nianucu cnyK6oBMxX 0Ci6, NevaTka, 6e3 AKOT A0BiAKa HE MaE PUANUYHOT CUIIN.



*,[l,onosip,Ha 3arnMcKa-Le NMCbMoBe NOBiAOMJ/IEHHA Ha iM’A KepbIBHMKA

YCTaHOBMU,B AKOMY OMUCY3TbCS NEBHUM (haKT,NoAbIS,NOBbIAOMIAITLCS
NPO BMKOHBHHS OKPEMMX 3aBAaHb,C/YKO0BUX AOPYYEHD.

3a MicLeM BMHMKHEHHSA pO3pPi3HAOTb 308HIWHI AOMNOBiAHI 3aNMCKM 1
BHYMPILWHI.

[loscHIOBaibHa 3anMcKa - e NMCbMOBE NMOACHEHHA CUTYaUIT, WO
CKJlanacb,dakKTiB, i a60 BYMHKIB NpaLiBHMKIB Ha BUMOry KepiBHMKaA.

MicTATb Taki peKkBi3UTK:

1.

Sy ook W N

Agpecar.
Ha3Ba BMAY AOKYMEHTA.
3aroJioBOK.

3MICT 3anMCKM.

AgpecaHT

Mignmc.

* lonoBiaHi ¥ NOACHIOBa/IbHi

ERF R B R

3alMCKH

JlaTta CKnagaHHA.



Pesontolia — ue JOKYMEHT, AKMM ikcye
pilleHHA, NOCTAHOBY.

HanyacTiwe pe3osoLito NpUMMatoTb Ha
360pax, 3134ax, KoHpepeHUiax; 1i BMiLLYOTb

d =
=—
- y KiHLUi NpOTOKONY a60 NULLYTb OKPEMO M

T J0/1al0Tb A0 HbOTO.

Pe3ontouia cknagaeTbCca i3 BCTYNHOT (KOHCTaTYHO401) i AMPEKTUBHOT YaCTUH.
Y KoHcmamyr4il YaCTUHI cnoYvaTKy Big3Ha4valoTb AOCATHEHHS 3 NUTAHHA, LWO
pO3rnAa4acTbCA, a NOTIM YKa3yloTb HEAOMIKMU.

Y dupekmusHiu (pe30/1tomusHill) YaCTUHI pobnATb y3ara/lbHEHi BUCHOBKM,
OLiHIOOTb pOOOTY, BU3HAYaOTb KOHKPETHI 3aX04M 3 KOXKHOIMo NUTaHHA,

CI'IpFIMOBaHi Ha BUKOHAHHA NOCTaB/1I€EHNX 3aBAaHb, YCYHEHHA BMABJIEHNX

HeZoNiKiB, 3a3Ha4aloTb BignoBigasibHUX OCi6. o Pe3on I-o u.i ﬂ



*3BiT
3BiT — Ue NMCbMOBE MOBiAOMJ/IEHHA NMPO BUKOHAHHA

AKO1Cb POOOTMH.

3BiTK 6YyBalOTb CTAaTUCTHYHI (LM poBi) M TeKcToBi. CmamucmuyYHi
3BiTM NULWYTbCA Ha crneuiasibHMX, BUrOTOBJIEHUX APYKAPCbKUM
Cnocobom 61aHKax, MeKcmosi — Ha 3BU4aMHOMY nanepi.

Cxema 3BiTy Taka:

1) y 3arosioBKy, Kpim csioBa 3BiT, noZalTbCA BiAOMOCTI Npo Te, AKa opraHilauyisa uu
yCcTaHOBa 3BiTY€, 3a SIKMM nepios, 3a AKMK BUJ, POBOTH;

2) y BCTYMHiM YaCTMHi BKA3YETbCA KOJIO 3aBAaHb, AKi 6y10 NocTaBNeHO nepes
opraHisaLi€to Y1 yCTaHOBOI 3a 3BiTHMM nepioa;

3) HacTynHa YacTHHaA 3BiTY Ma€ MiCTUTM TOYHUM ONMC BUKOHAHOT po6oTH i3
3a3HAYEHHAM NO3UTUBHMX i HEraTUBHMX NPMKNAAIB;iHPOPMALIMHI JOKYMEHTH

4) y 3BiTi MaloTb 6YTU BUCHOBKM, NPOMNo3uLii, NepcnekTMBM Ha MaMBYTHE;

5) niagnuc BiANOBiAa/IbHOT 0COOM YCTAaHOBM YM CNYXKOOBOT 0COOU, SIKa NMcana 3BiT;
6) faTa CKnaZaHHA 3BiTy;

7) nevaTka yCTaHOBM (AKLWO Le NoTpibHo).



*TNpoTOKON

[MpOTOKON — Lie OAUH 3 HAUMOLMPEHILLIMX AOKYMEHTIB KOJIEriaNbHMX
opraHiB. Y HbOMY iKCyoTb Xig i pe3ysibTaT npoBeAeHHA 300piB,
KOHdepeHLin, 3acigaHb, Hapaj.

3a 06cArom ikcoBaHUX JaHMX MPOTOKO/IM NOAINATb Ha:

v CTHUCANi, BAKUX 3aNMCaHO NvLIE yXBaJly abo NOLIMPEHY pe30/ilLilo, a TaKoX
3a3HayYeHO HOMep, AaTy, Ha3BYy opraHisauii, KiJIbKiCTb NPMUCYTHIX, NOPAAOK
AeHHuK. MNig pybpukoto «Cayxanm» — Ha3Ba NUTAHHSA, XTO BUC/IOBMBCA.

v' [10BHi, BAKMX 3anNUCYOTbCA BUCTYNM AOMNOBiAaYiB Ta iHWMX Y4aCHUKIB 360piB,
HapaJ, 3acilaHb. Y AOKaAHUM NPOTOKOJ1 3aHOCATb TaKOX 3amnMTaHHA
JlonoBifayeBi Ta KOHCNEKTUMBHMI 3anMC BUCTYNIB Mij 4aC 06roBOpEHHSA.

v. CteHorpadiuyHi, ge Bci BUCTYNU, penniku, 3anuTaHHA M Bianosiai

3anuCyTbCA AOCNIBHO.



[IpOTOKO1 MA€E TaKi peKBi3nUTU:

1) Ha3BY BUAY AOKYMEHTA;

2) nopAAKOBUIA HOMEpP NPOTOKOY;

3) Ha3By 360piB, KOH(depeHLii i3 3a3HaYEeHHAM X XapakTepy (3arajibHi 360pu, BUpObHMYA Hapasa,
po3lwuMpeHa Hapaja);

4) Ha3BY yCTaHOBM, NiANPUEMCTBA YM OpraHisauii, ge Bigdymca 36opu;

5) paty npoBeAeHHsA 360piB, 3acigaHHA, HapaAM, AKY NULYTb HUXKYe Big Ha3BM opraHisauii 3 nAiBoro
OOKY. Y UbOMY X pAAKY 3 NpaBoro 60Ky nNUWyTb Micue NpoBeAeHHA (Ha3By MicTa);

6) KiNbKiCHMM CKN1aj YY4aCHMKIB, SKMM NULLYTb 3 HOBOro psaKa. MNpu BeNUKin KifbKOCTi NPUCYTHIX Ha
3acCijaHHi iX CNUCOK CK/1aAalnTb OKPEMO M A0al0Th, a B MPOTOKO/Ii 3a3HAYatoThb JIULLE 3arasibHy
KiNIbKiCTb. AKLWO KiNbKiCcTb y4acHMKIB cArae 10 —12 oci6, To BKa3yTb YCiX NPUCYTHIX;

7) nocagu, nNpi3BmLa, iHiLiann KepiBHUKIB 360piB, KOHdepeHLii, Hapaau (ro0J10BM1, ceKkpeTaps, YJIEHIB
npesnaii);

8) NopsAAOK AEHHWMM, TOBTO MUTAHHSA, L0 X Po3rnaaaloTb Ha 36opax, HapaZi abo KoHdepeHLu;i.
MuTaHHA y NOpAAKY A€HHOMY (DOPMYNIOKTbL Y HA3UBHOMY BiAMIHKY;

9) TeKcT;

10) nepenik goaaTKiB 40 NPOTOKOJY i3 3a3HAYEHHAM KiZIbKOCTi CTOPiHOK;

11) nian1cu KepiBHKKIB 360piB, 3acigaHHsA, KOHdepeHLii (ro10BK 1 cekpeTaps).




“BUTAr 3 NPOTOKO/Y

KpiM nNoOBHOro npoTokosay, € we
KOpPOTKa popMa — BMUTAI 3 NMPOTOKOJY.
Y BUTAry BKasyoTb npi3sumLLa Ta iHiyianm
TUX, XTO BUCTYNUB (6€3 BUKNaay
BMCTYNiB), @ TaKOX 3MiCT NPUUHATUX
pilweHb. BUTAr i3 NnpoTOKONY NiAMMUCYIOTb
ros0Ba WU cekpeTap 3aciflaHHsA. Y
NPOTOKONI pO6/IATL MOMITKY NPO
3p06JIEHMM BUTAT, a TaKOX 3a3Ha4aloTb,

KOMY MOro BPYY€HO YU HaAic/aHo.

t_




\ * KQHCeKT YROKY NPMCHAATH Ha

. N o SSBTRRANY I'IRI-I-ITP

l_‘
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